Gee Tatana

From: Gee Tatana

Sent: Wednesday, 30 July 2025 6:20 pm

To: Georgie Thompson; sieumuoi -
Subject: RE: Elections Work

Kia-ora Georgie

Arohamai for the delayed reply.

If you have whanau keen, they can apply through this link.

When they have applied get them to contact me directly so | can check. Are you going to be working with us again this time round?
Link below, let me know if you have any trouble

https://work.elections.nz/?unlistedjob=i8pSVNG&tracker=625833198

Gee
Georgia Tatana (Gee) (She/Her) | Regional Advisor/Electorate Manager (Tamaki Makaurau By-Election)- Voting Services (Auckland) | Electoral Commission | Te

Kaitiaki Take Kowhiri | Private Bag 999025, Manukau, Auckland 2241 Level 3, Building 3, 666 Great South Road, Ellerslie | Auckland 1051 | Phone: ||
| vote.nz | elections.nz

Me Réhita. Me PO ! _
el

From: Georgie Thompson <georgiet|j||| | GGG

Sent: Wednesday, 30 July 2025 3:53 pm
Gee Tatana _@elections.govt.nz>

To: sieumuoi
Subject: Elections Work



You don't often get email from georgie Learn why this is important

Kia ora Ladies - hoping you are both well.

Just informing you both that we have had some local people show an interest of working in the upcoming Bi Election and the General Election.

Some have been involved with the previous elections and some new people.

If you could please advise what | could suggest to them to be considered to work for your Office. Some people have already gone on-line to apply for
roles.

Ngaa mihi
Georgie Thompson
Ruapotaka Marae



Georgie Thompson

TUMU WHAKARAE

Chief

Executive Officer

U

RUAPOTAKA MARAE

Ma te tokomaha ka ka te ahi

Whare Rangimarie
7-11 Pilkington Road, Panmure, Auckland 1072

www.facebook.com/Ruapotakamarae



From: Merekanara

To: eorgi

Cc: Gee Tatana; Nan

Subject: FW: By-Election

Date: Thursday, 7 August 2025 5:01:34 pm
Attachments: Voter Assistant.pdf

Voting Place Manager.pdf
M25-SECURITY.docx
M29-APP.docx

M29-NSD.docx

image001.png

Campaign kit layout V4 (003).pdf

Téna koe Whaea Georgie,
It was great to speak with you regarding the upcoming by-election for Tamaki Makaurau Electorate.

Please find attached the relevant information for the recruitment of staff to work in the voting place at
Ruapotaka Marae and relevant JDs. | am happy to arrange a time to help with the completion of the attached
forms or available to answer any questions.

As mentioned the electoral commission will host voting place training starting next week so if you have
interested people here, | am happy to arrange available times that will suit.

| do apologies for any inconvenience if you were waiting on follow up from the Electoral Commission.

Approx hourly rates to be confirmed by our HR department are:
Voting place Manager: $34.54

Issuing Officer: $28.95

Voter Assistant: $28.95

We have you listed as being a voting place on these hours:
Saturday 30™ Aug, 10-4pm

Thursday 4" Sept, 10-4pm

Friday 51 Sept, 10-4pm

Sat 06 Sept, 7-9pm

If you require any further details, please make contact.
Nga mihi

Merekénara- (Nga Paerangi) | Senior Advisor Maori | Electoral Commission | Te Kaitiaki Take Kowhiri | PO Box
3220 | Level 10, 34-42 Manners Street | Wellington| 6140 Ce!l ||| | | | S | vote.nz | elections.nz



Gee Tatana

From: Gee Tatana
Sent: Tuesday, 12 August 2025 6:21 am
To: Georgie Thompson

Subject: Tentative: Hui with Merekanara Ponga - Tamaki Makaurau Electoral Office



From:
To:

Ce: ; Gee Tatana
Subject: By-Election 2025 Tamaki Makaurau
Date: Wednesday, 13 August 2025 7:44:00 pm

e
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Kia ora Steve,

Please find the following highlighted for processing,

VPM
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VPM
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Worked GE23

PANMURE

GLENN INNES TSBt 3&/35913(;‘57‘ (3
_ hur -4pm
Ruapotaka Marae Fri 05/09 10-4pm X1VMP
106 Line Rd Sat 06/09 9-7pm X2 0SI0
PANMURE LIBRARY | Sat30/08 10-4pm (3)
TE WHARE RANGIMARIE | Thur 04/0910-4pm
o Fri 05/09 10-4pm X1VMP
7-13PikingtonRd | 5.; 06/09 9-7pm X2 0SI0
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0OsIo
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Nga mihi




From: Merekanara|

To: Steve)

Cc: q

Subject: Tamaki Makaurau ion 2025

Date: Wednesday, 13 August 2025 8:11:00 pm
Back.jpeq

_Front.jpeg

Attachments: License|

Kia ora Steve,
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From:
To:

Cc: i

Subject: Tamaki Makaurau 3

Date: Wednesday, 13 August 2025 8:25:00 pm
Attachments:

Kia ora Steve,
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From: Merekanara

To:
cc: anc g
Subject: GE By-election
Date: Wednesday, 13 August 2025 9:12:06 pm
Attachments: M29-APP.docx
M29-NSD.docx
image001.png

Kia ora tatau,

Téna tatau i runga i nga tiahuatanga o te wa, he rawe te tatakitaki atu i a kautau i ténei ahiahi, kua otiiahau te tuku i 6 kdutau puka tono (pre-employment security) me 6 kautau IDs
ki HR, akuake nei ka rongo korero kautau i a ratau ki te whakamana i nga turanga mahi.

Thank you for meeting with me this afternoon, | really appreciate this opportunity and thank you for making yourselves available to work and provide a voting place at Ruapotaka
Marae. | have completed sending your documents off to our recruitment office for processing. You will hear from them shortly to talk about contractual details.

Ko taku inoi kia mutu i a kautau te whakakiikii i nga puka kua apiti atu ki ténei iméra. Whakahoki korero mai nei he patai.
Canyou all please complete the attached documents to complete your pay and bank details. Let me know if you have any questions.

Kia watea mai kautau whakatingia and hoki ko énei taipitopito korero kei te pouaka kia méhio noa au e tika ana nga korero. Ko- anake te kaimahi kaore i ahau 6na pepa.
I hope | have recorded your details correctly in the below box, let me know if you have any changes. | have yet to receive paperwork for- also.

GLENN INNES 3) VPM

Ruapdtaka Marae X1VMP VPM
106 Line Rd X2 0slo

0OsIo

0sIo

0osIo

0sIo

Ko te whakangungu e rarangi mai ana ki raro nei: téna tohungia ko téhea whakangungu ka tae atu ai kautau.
Please see the following training details as discussed, can you please confirm your preference for training venue in the RSVP Attendance section.

2025 VOTING PLACE TAMAKI MAKAURAU MAORI BY-ELECTION - TRAINING DATES & TIMES
DATE TIME ADDRESS TRAINNING TRAINERS RSVP ATTENDANCE
23 AUGUST 2025 11-3.15PM Te Patahi Maori o Manurewa Ordinary, Special, Issuing Adrian-

165 Browns Rd Officer Louis
Manurewa (0SIO) Nancy_

23 AUGUST 2025 9AM-1.15PM Nga Puna o Wai6rea Ordinary, Special, Issuing Mérema-
100 Motions Rd Officer Metanic| N
Western Springs (0SIO) Merekénara_

24 AUGUST 2025 9-4PM Nga Puna o Waicrea Voting Place Managers Marama
100 Motions Rd Attached Adrianl
Western Springs (VMPA) Merekénara-

Nancy [l

Lastly Can you also please work together to confirm your mahi roster, which days and times you will work. | confirm that it is x3 people per day. X1 VMP & x2 OSIO (Ordinary, Special,
Issuing Officer). | will be in touch with you all to confirm. Thanking you all so very much for your time and availability to serve our people in our community.

GLENN INNES (3) 10-4PM 10-4PM 10-4PM 9-7PM
Ruapotaka Marae X1VMP Sat 30/08 Thur 04/09 Fri 05/09 Sat 06/09
106 Line Rd X2 0sIo

Naku me nga mihi nui taioreore

Merekénara- (Nga Paerangi) | Senior Advisor Maori | Electoral Commission | Te Kaitiaki Take Kowhiri | PO Box 3220 | Level 10, 34-42 Manners Street | Wellington| 6140

Ce!! | | vote.n: | elections.nz




From:

To:

Cc:

Subject: 3 y-election 2025

Date: Friday, 15 August 2025 12:01:24 pm
Attachments: image001.png

image.png

So is she at the stage of hired?
Thanks
Get Outlook for iOS

From: Steve] @elections.govt.nz>
Sent: Friday, August 15, 2025 11:59:40 AM

To: Merekanara_ @elections.govt.nz>
Cc: Nancy_ @elections.govt.nz>

Subject: Re: GE By-election 2025
Yes all done

Heoi ano

Naku noa, na Steve

Stcvc- (he/him)

Recruitment and Talent Lead — People and Culture | Electoral Commission | Te Kaitiaki Take Kowhiri
PO Box 3220 34-42 Manners Street | Wellington ([ lll vote vz | elec

My location
Rahina | Ratn | Raapa | Rapere | Ramere
Kainga | Tari | Tari | Kainga | Tari

From: Merekanara_ @elections.govt.nz>
Sent: Friday, 15 August 2025 11:25 AM

To: Steve_ @elections.govt.nz>

Cc: Nancy_ @elections.govt.nz>
Subject: FW: GE By-election 2025

Kia ora can you please check that || BB h2s comp!eted her forms online?
Thanks
Mere

From:|

Sent: Friday, 15 August 2025 10:05 am

To: Merekanara | NN @< o tions govt.nz>
Subject: Re: GE By-election 2025

You don't often get email from_ Learn why this is important

EXTERNAL EMAIL WARNING: Do not open any attachments or links until you are certain they are safe. Beware of phishing attacks, check the sender address.
Always report emails you are not certain are safe.

Morena

I think | have completed the rest of the documents online.

I would like to do the training 11-3.15pm at Putahi o Manurewa.

The days of my availability is all the days however | believe_ may roster us.

Nga mihi

On Wed, Aug 13, 2025 at 21:12 Merekanara_@elections.govt.nz> wrote:

Kia ora tatau,

Téna tatau i runga i nga tiahuatanga o te wa, he rawe te tatakitaki atu i a kautau i ténei ahiahi, kua otiiahau te tuku i 6 kautau puka tono (pre-employment
security) me 6 kautau IDs ki HR, akuake nei ka rongo korero kautau i a ratau ki te whakamana i nga turanga mahi.

Thank you for meeting with me this afternoon, | really appreciate this opportunity and thank you for making yourselves available to work and provide a voting place
at Ruapotaka Marae. | have completed sending your documents off to our recruitment office for processing. You will hear from them shortly to talk about
contractual details.



Ko taku inoi kia mutu i a kautau te whakakiikii i nga puka kua apiti atu ki ténei iméra. Whakahoki korero mai nei he patai.
Can you all please complete the attached documents to complete your pay and bank details. Let me know if you have any questions.

Kia watea mai kautau whakaiingia an hoki ko &nei taipitopito karero kei te pouaka kia mahio noa au e tika ana nga korero. Ko- anake te kaimahi kaore i ahau
ona pepa.
I hope | have recorded your details correctly in the below box, let me know if you have any changes. | have yet to receive paperwork fon- also.

GLENN INNES 3) VPM

Ruapdtaka Marae X1VMP VPM
106 Line Rd X20sI10

0SI0

0sI0

0sIo

0slo

Ko te whakangungu e rarangi mai ana ki raro nei: téna tohungia ko téhea whakangungu ka tae atu ai kautau.
Please see the following training details as discussed, can you please confirm your preference for training venue in the RSVP Attendance section.

2025 VOTING PLACE TAMAKI MAKAURAU MAORI BY-ELECTION - TRAINING DATES & TIMES

DATE TIME ADDRESS TRAINNING TRAINERS RSVP ATTENDANCE
23 AUGUST 2025 11-3.15PM Te Putahi Maori o Manurewa Ordinary, Special, Issuing
165 Browns Rd Officer
Manurewa (OSI0)
23 AUGUST 2025 SAM-1.15PM Nga Puna o Waiorea Ordinary, Special, Issuing Maram:
100 Motions BRd Officer Melani
Western Springs (0SI0) Merekénal
24 AUGUST 2025 9-4PM Nga Puna o Waiorea Voting Place Managers Maram:
100 Motions Rd Attached Adria
Western Springs. (VMPA) Merekana
Nan:

Lastly Can you also please work together to confirm your mahi roster, which days and times you will work. | confirm that it is x3 people per day. X1 VMP & x2 OSIO
(Ordinary, Special, Issuing Officer). | will be in touch with you all to confirm. Thanking you all so very much for your time and availability to serve our people in our
community.

GLENN INNES (3) 10-4PM 10-4PM 10-4PM 9-7PM
Ruapotaka Marae X1VMP Sat 30/08 Thur 04/09 Fri 05/09 Sat 06/09
106 Line Rd X20sl0

Naku me nga mihi nui taioreore

Merekénara- (Nga Paerangi) | Senior Advisor M3ori | Electoral Commission | Te Kaitiaki Take Kowhiri | PO Box 3220 | Level 10, 34-42 Manners Street |
Wellington| 6140] Cel| | | vote.oz | elections.nz



To:

Cc:

Subject: FW: GE By-Election 2025 Ruapotaka Marae
Date: Tuesday, 19 August 2025 9:07:00 pm
Attachments: image.png

1717 001.pdf
1718 001.pdf

Kia ora Steve for processing please

Mere

From: Winni

Sent: Tuesday, 19 August 2025 12:39 pm

To: Merekanara|

@elections.govt.nz>
Subject: GE By-Election 2025 Ruapotaka Marae

EXTERNAL EMAIL WARNING: Do not open any attachments or links until you are certain they are safe. Beware of phishing attacks, check the sender
address. Always report emails you are not certain are safe.

Tena koe Merekanara,

Arohamai for the late reply.

Please find attached my documents for the By-Election.

With regards to training, | have copied and pasted the details as follows - hope I've read your email correctly.

2025 VOTING PLACE TAMAKI MAKAURAU MAORI BY-ELECTION - TRAINING DATES & TIMES

DATE TIME ADDRESS TRAINNING TRAINERS RSVP ATTENDANCE
23 AUGUST 2025 11-3.15PM Te Patahi Maori o Manurewa Ordinary, Special, Issuing Adrian-
165 Browns Rd Officer Louis|
Manurewa (0SIO) Nancy_
23 AUGUST 2025 9AM-1.15PM Nga Puna o Waidrea Ordinary, Special, Issuing Mérama- Ae
100 Motions Rd Officer Metanic|
Western Springs (0SIO) Merekénara_
24 AUGUST 2025 9-4PM Nga Puna o Waidrea Voting Place Managers Mérama-
100 Motions Rd Attached Adrian|
Western Springs (VMPA) Merekénara-
Nancy[lll

Sorry, one more thing - as this is a short term role, | have not completed Kiwisaver as | currently contribute through my main source of income. Was that correct?

| can't remember how | did this during the elections.

Nga mihi

[




From:
To:

cc:

Subject:
Date:
Attachments:

Nanc,
@tekotahiatamaki.nz

Te Kotahi a Tamaki Marae Collective - Tamaki Makaurau By-Election Voting Place Expressions of Interest
Tuesday, 22 July 2025 10:20:00 am
image001.png
ing Offi

Voter Assistant.pdf
Voting Place Manager.pdf

5maki rau By-Election Voting Pl i nterest.pdf
What does it mean to be a voting place.ong.

Kia ora e te tuahine,

Have attached for you a template with all details needed as well as roles that will be available within the voting place. I'll e-introduce you here to @Gee Tatana who is the Electorate
Manager for the Tamaki Makaurau by-election and will be the main point of contact, | am here though also if you need.

I’ve gone through each marae within the collective and identified which Maori electorate each sits in. At this point and time within the Tamaki Makaurau Electorate, we have not yet
reached out to, but are super keen to work with Piritahi Marae, Te Tira Hou Marae, Te Unga Waka Marae, Ngati Otara and Te Mahurehure.

As mentioned, we are on tight timeframes, feel free to add our contact details directly in to your comms to mitigate emails on your end, if need be. If we could have responses by EOD

Thursday confirming interest, then we’ll follow up with a visit & kanohi.

Ano nei e te tuahine, thank you so much for your awhina. Appreciate you, your mahi and our Marae, always!

Naku noa,

Nancy- (Te Rarawa, Ngati Whatua Orakei) | Senior Advisor Maori | Electoral Commission | Te Kaitiaki Take Kéwhiri | PO Box 3220 | Level 10, 34-42 Manners Street | Wellington|

6140| vote.nz | elections.nz

=



Sieumuoi’s Phone Communication with Georgie Thompson (Chief Executive Officer
Ruapotaka Marae)

16/07/2025 Called Georgie Thompson- No answer

17/07/2025 Called Georgie Thompson- No answer. Email was sent to Ruapotaka Marae
to inquire about interest in being a voting place.

18/07/2025 Spoke on the phone to Georgie Thompson. She was keen to have voting at
Ruapotaka Marae. She confirmed no changes since HQ assessmentin 2023.

20/07/2025 Georgie Thompson confirmed via email they were happy to host the by-
election. And will come back with names of workers that worked previous election to
see if they were interested in doing it again.

2/08/2025 Gee Tatana sent a Confirmation to be a Voting Place letter to Ruapotaka
Marae

4/08/2025 Sieumuoi called Georgie Thompson to confirm she had received the
Acceptance to be a Voting place letter. She gave a verbal acceptance and understood
all the information provided.

Calls




Sieumuoi-

From: Sieumuoi-

Sent: Monday, 21 July 2025 12:08 pm

To: georgie

Subject: RE: Availability of Ruapotaka Marae for by-election
Hi Georgie,

Thank you for your prompt response. We are thrilled to hear that Raupotaka Marae is available.
Please keep me posted on staff who would like to work again.

Have a lovely day

Regards

sieumuoi ||

From: sieumuoi
Sent: Monday, 21 July 2025 11:56 am
To: Sieumuoi @elections.govt.nz>
Subject: Fwd: Availability of Ruapotaka Marae for by-election

EXTERNAL EMAIL WARNING: Do not open any attachments or links until you are certain they
are safe. Beware of phishing attacks, check the sender address. Always report emails you are not
certain are safe.

Begin forwarded message:

From: Georgie Thompson <georgie
Date: 20 July 2025 at 12:52:44 AM NZST

To: sieumuoi I =u .o [

Subject: Re: Availability of Ruapotaka Marae for by-election

Kia ora Sieumuoi - lovely talking to you on the phone the other day.

| can confirm Ruapotaka Marae would be interested in hosting as a voting place for the
upcoming Tamaki Makaurau By-election.

I will check with our workers that previously worked at the previous election to see if
they would be interested in doing it again.

Will await further correspondence from you.

Ngaa mihi
Georgie



From: sieumuoi
Sent: Thursday, 17 July 2025 10:21 am

To: Georgie Thompson <georzie ||| | G-

Subject: Availability of Ruapotaka Marae for by-election

Kia ora Georgie Thompson,

| am reaching out to see if there was interest in hosting a voting place for
the Tamaki Makaurau by-election. Now that the prime minister has
made an announcement on a date which will be the 6" September, we
are reaching out to voting places that have previously been used but also
places of significance for Maori to host voting, this could be advance
voting, election day or both, depending on the availability. Is this
something you would be interested in and if so, we can arrange to visit
the site and just check if there is any changes to what was offered by your
site in the General Election 2023. | am also keen to see if anyone
connected to the Marae would like to work during the by-election in this
voting place but also other voting places within Tamaki Makaurau.

You can contact me on_

Kind regards

Sieumuoi ||| N

Electoral Commission




Gee Tatana

From: Georgie Thompson <georgie_

Sent: Sunday, 20 July 2025 12:36 am
To: Gee Tatana

Cc: Adrian-

Subject: Re: Tamaki Makaurau by-election

You don't often get email from georgie_ Learn why this is important

EXTERNAL EMAIL WARNING: Do not open any attachments or links until you are certain they are safe. Beware of phishing attacks, check the
sender address. Always report emails you are not certain are safe.

Kia ora korua

Thank you for the email Gee and your phone call the other day Adrian.

Ruapotaka Marae would be able to support the By-election on 6 September up at our Pamure office.
Will await your reply on the next steps.

Ngaa mihi

Georgie Thompson

Tumu Whakarae
Ruapotaka Marae

From: Gee Tatana @elections.govt.nz>
Sent: Saturday, 19 July 2025 1:55 pm
To: Georgie Thompson <georgie
Cc: Adrian
Subject: Tamaki Makaurau by-election

Kia ora



You will be aware of the up coming by-election for the Tamaki Makaurau Electorate, the Prime Minister has set the Election Day date as the 6th of September 2025.
Recently you were contacted by Adrian- regarding the availability of your venue at Panmure as a Voting Place for this Election.
The Electoral Commission has reviewed the voting data from the 2023 General Election, which tells us that we had good voter turnout from your venue.

For this by-election the Electoral Commission is aiming to reach voters within our community who are registered on the Maori roll or who maybe able to cast a
Special Vote, therefore we would like to inquire if your venue as a Voting Place would be available for Saturday the 6th of September 2025.

We are currently working through this process and your reply by email would be greatly appreciated.

Nga mihi
Gee (On behalf of Adrian )

Georgia Tatana (Gee) (She/Her) | Regional Advisor - Voting Services (Auckland) | Electoral Commission | Te Kaitiaki Take Kowhiri | Private Bag 999025, Manukau,
Auckland 2241 ]| Level 3, Building 3, 666 Great South Road, Ellerslie | Auckland 1051 | Phone | vote.nz | elections.nz




Sieumuoi -

From: sieumuoi

Sent: Wednesday, 17 September 2025 2:06 pm
To: Sieumuoi

Subject: Fwd: Elections Work

Begin forwarded message:

From: Gee Tatana @elections.govt.nz>
Date: 30 July 2025 at 6:20:29 PM NZST

To: Georgie Thompson <georgie ||| G- sicvvo N

Subject: RE: Elections Work

Kia-ora Georgie
Arohamai for the delayed reply.
If you have whanau keen, they can apply through this link.

When they have applied get them to contact me directly so | can check. Are you goingto be
working with us again this time round?

Link below, let me know if you have any trouble

https://work.elections.nz/?unlistedjob=i8pSVNG&tracker=625833198

Gee

Georgia Tatana (Gee) (She/Her) | Regional Advisor/Electorate Manager (Tamaki Makaurau By-
Election)- Voting Services (Auckland) | Electoral Commission | Te Kaitiaki Take Kowhiri | Private
Bag 999025, Manukau, Auckland 2241 ] Level 3, Building 3, 666 Great South Road. Ellerslie |
Auckland 1051 | Phone: vote.nz | elections.nz

Me Réhita. Me Poti. Kia rai & -
b -

From: Georgie Thompson <georgie_>

Sent: Wednesday, 30 July 2025 3:53 pm



To: sieumuoi_>; Gee Tatana -@elections.govt.nz>

Subject: Elections Work

I You don't often get email from ggg&ig—. Learn why this is important

Kia ora Ladies - hoping you are both well.

Just informing you both that we have had some local people show an interest of
working in the upcoming Bi Election and the General Election.

Some have been involved with the previous elections and some new people.

If you could please advise what | could suggest to them to be considered to work for
your Office. Some people have already gone on-line to apply for roles.

Ngaa mihi

Georgie Thompson
Ruapotaka Marae

U

RUAPOTAKA MARAE

Ma te tokomaha ka ka te ahi

Georgie Thompson

Whare Rangimarie

TUMU WHAKARAE
Chief Executive Officer 7-11 Pilkington Road, Panmure, Auckland 1072

www.facebook.com/Ruapotakamarae



Gee Tatana

From: BE25 Tamaki Makaurau

Sent: Saturday, 2 August 2025 5:39 pm

To: georgi

Subject: Letter confirming the use of Ruapotaka Marae for the Tamaki Makaurau By-Election
Attachments: Ruapdtaka Marae.pdf

Kia ora,

Attached is a letter confirming the use of the Ruapotaka Marae for the Tamaki Makaurau By-Election. You'll also find a Voting Place Guide and a sample invoice
included with the confirmation.

If you have any questions about the use of the venue, feel free to give me a call on ||| Gz

Please flick me a quick reply to confirm you’ve received and understood the information when you get a chance.
Thanks again for your help and support!

Nga mihi,
Gee

Georgia Tatana (Gee) (She/Her) | Regional Advisor/Electorate Manager (Tamaki Makaurau By-Election)- Voting Services (Auckland) | Electoral Commission | Te
Kaitiaki Take Kowhiri | Private Bag 999025, Manukau, Auckland 2241 Level 3, Building 3, 666 Great South Road, Ellerslie | Auckland 1051 | Phone: ||
| vote.nz | elections.nz

Me Réhita. Me Poti
L o, o=




From: my_
To: Gee Tatana
Subject: Fw: Tamaki Makaurau By-election: Sites of significance to Maori
Date: Wednesday, 6 August 2025 9:45:28 pm
Attachments: image003.png
image004.png
image005.png

Sorry sissy, | forgot to cc you in to this one
Get Outlook for iOS

From: Nancy-

Sent: Tuesday, August 5, 2025 12:41:57 PM

To: Ade\e_ @elections.govt.nz>; Merekanara_ @elections.govt.nz>

Cc: Hone_ @elections.govt.nz>; Nicky_ @elections.govt.nz>; A\Iison_ @elections.govt.nz>

Subject: RE: Tamaki Makaurau By-election: Sites of significance to Maori
Kia ora Adele,

With the tight timeframe I've been able to identify the below from the list. They are either Maori service providers and/or schools who have bilingual or full immersion units within them. So, from
the venue/location alone, without knowing staffing levels confirmed along with te reo Maori capability within the voting place, this is the only guidance we can provide at this stage. There is likely
to be others in the wider list, who are not Maori service providers but are of significance due to historical factors and/or high population of Maori in the community.

Te Wananga O Aotearoa, 15 Canning Crescent, Mangere

Te Wananga Takiura, 120 Asquith Avenue, Mt Albert

Te Kdhanga Reo o Te Reo Rangatira ki Whaiora, 20 Otara Road, Otara

Nga Puna o Waidrea, 100 Motions Road, Western Springs

Te Whare ga o iarangi, Building 1, 19 Lambie Drive, Manukau

Tatai Hono Marae, 6 Burleigh Street, Grafton

Te Putahi Maori o Manurewa, 165 Browns Road, Manurewa

Ruapaotaka Marae, 106 Line Road, Glen Innes

Papataanuku Kokiri Marae, 141R Robertson Road, Mangere

Te Kura Kaupapa Maori a Rohe o Mangere, 7 Comet Crescent, Mangere

Te Kura Kaupapa Maori o Nga Maungarongo, 140 Haverstock Road, Mt Albert

Auckland University, He Ahuru Mowai- Maori Student Support Centre, Level 2, Kate Edgar Information Commons, Building 315, 2 Alfred Street, Auckland City
Soldiers and Settlers Hall, 12 Te Putu Street, Taupiri (significant in relation to Koroneihana)

Pasadena Intermediate School Hall, 2 Moray Place, Point Chevalier (3 te reo Maori units within the school)
Kia Aroha College (Te Whanau Tupuranga within the school is a Maori/English bilingual unit)

Nga Iwi School, 60 Mascot Avenue, Mangere, (Whanau Tu Pakari — Maori bilingual unit)
Finlayson Park School Hall, 87 John Walker Drive, Manurewa (Te Huringa Rumaki Reo -
Fullimmersion te reo Maori unit & Te Roopu Reo Rua - Bilingual unit)

I have intentionally left Te Kura Kaupapa Maori o Hoani Waititi off, but If included, will be a part of this list.

Naku noa,

Nancy- (Te Rarawa, Ngati Whatua Oréakei) | Senior Advisor Maori | Electoral Commission | Te Kaitiaki Take Kowhiri | PO Box 3220 | Level 10, 34-42 Manners Street | Wellington|
6140]| vote.nz | elections.nz

From: Adele_ @elections.govt.nz>
Sent: Tuesday, 5 August 2025 11:23 am

To: Merekanara_ @elections.govt.nz>; Nancy_ @elections.govt.nz>
Cc: Hone_ @elections.govt.nz>; Nicky_ @elections.govt.nz>; A\Iison_ @elections.govt.nz>

Subject: Tamaki Makaurau By-election: Sites of significance to Maori
Importance: High

Kia ora Merekanara raua ko Nancy
I’d be very grateful for your urgent help!

The list of voting places for the Tamaki Makaurau By-election is being signed off today at 2pm. I’m writing a cover note for Karl about the voting places and am keen to note how many of
them could be considered sites of significance to Maori.

Below is a link to the current list of the voting places (noting that some changes are still being made). 1’d be very grateful if you could look at these ASAP and highlight the ones that you
feel fit in the category of a site of significance.

EMS-Report-Voting Places-20250805.csv
If you have any questions about this - please feel free to call me.
Nga mihi

Adele

20 | Level 10, 32-42 Manners Street | Wellington
Phom\,_\ Fax +64 4 495 0031 | http://www.elections.org.nz
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Public information campaign kit

This campaign kit gives you information about the 2025 Tamaki Makaurau by-election so you can feel
confident sharing information about the by-election in a politically neutral yet informative way.

In this kit, you’ll find:

the basics of the Tamaki Makaurau by-election

key dates

« key messages for the Tamaki Makaurau by-election

« information about our public information campaign

« political neutrality

» guidance for photos at events and in the voting place

e our voting services

« frequently asked questions.




Why is there a by-election?
A by-election will be held in the Tamaki Makaurau electorate on Saturday 6 September 2025.

The by-election is being held to elect a member of Parliament for the Maori electorate following the
passing of the sitting MP, Takutai Tarsh Kemp.

Tamaki Makaurau Maori electorate

Tamaki Makaurau is one of the seven Maori electorates. It is an urban electorate, stretching across
Auckland from the Waitakere Ranges to Bucklands Beach. It includes most of the southern and eastern
Auckland suburbs and Waiheke Island. It does not include the North Shore.

There was a close result and a re-count in the electorate at the last general election. Takutai Tarsh
Kemp won the seat for Te Pati Maori with a majority of 42 votes. The second candidate was Labour’s
Peeni Henare.

Turnout of enrolled voters for the Tamaki Makaurau electorate at the 2023 General Election was 63.4%.
This was the lowest turnout of the Maori electorates.

On 1 July, there were 44,003 people enrolled to vote in Tamaki Makaurau. The Maori community in the
Tamaki Makaurau electorate skews young, with 49% of enrolled electors under the age of 40.

Voter eligibility

To vote, you need to be enrolled. You are eligible to enrol and vote in the Tamaki Makaurau by-election
if you:

« have lived in the Tamaki Makaurau electorate for more than one month

are on the Maori roll

are 18 years of age or older

have lived in New Zealand for more than one year continuously at some time in your life
» are a New Zealand citizen or permanent resident.

For electoral purposes, you are a permanent resident if you’re in New Zealand legally and not required
to leave within a specific time. This includes someone who holds a valid resident or other visa.



Maori Electoral Option rules in a by-election

Under the Electoral Act, when there is a by-election, you cannot change rolls if it would put you in the
electorate where the by-election is being held.

That means if you live in the Tamaki Makaurau area, your roll on 9 July - Maori roll or general roll - is
the roll you will be on for the by-election.

Applications to change rolls received after 9 July will be actioned after the by-election and local
elections.

EasyVote packs

Everyone who enrols by Wednesday 30 July will receive an EasyVote pack. The pack will tell voters
where and when they can vote, and the candidates they can vote for. The pack also includes a
personalised EasyVote card. You don’t need an EasyVote card to vote, but it makes voting faster.

EasyVote packs will arrive from Tuesday 19 August with delivery of all packs complete by Monday 25
August, the start of advance voting.

Voting places

Voting places were still being finalised when this campaign kit was prepared. A list of voting places will
be available on vote.nz, included in EasyVote packs, and advertised throughout the electorate.

The times and dates that advance voting places are open may vary. All voting places that are open on
election day, Saturday 6 September, will be open from 9am to 7pm.
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Wednesday 9 July

Thursday 10 July

Monday 14 July

Tuesday 15 July
Wednesday 30 July

Thursday 31 July
Tuesday 5 August
Tuesday 5 August

Wednesday 20 August
Monday 25 August
Friday 5 September

Saturday 6 September

Vacancy declared by the Speaker. From this date, voters of Maori descent
cannot change from the general roll to the Maori roll if it would move
them into the Tamaki Makaurau electorate

Regulated period for election expenses starts day after notice of vacancy
published
Prime Minister announces date of by-election

Nominations open for by-election
Writ Day

Governor-General issues writ directing the Electoral Commission to hold
the Tamaki Makaurau by-election

Electoral Rolls close for printing

Voters enrolled after this date cast a special vote

Remote voting and registration for dictation voting opens
Nominations close for candidates

Tamaki Makaurau by-election candidates announced by the Electoral
Commission

Voting paper printing starts

Overseas voting starts

Advance voting starts

All political advertising ceases and election signs taken down by
midnight

Last day for overseas voters to enrol
Election day for Tamaki Makaurau by-election

Last day for voters in New Zealand to enrol

Voting places open from 9am to 7pm



Saturday 6 September

Wednesday 17
September

Monday 22 September
Tuesday 23 September

Monday 15 September

Preliminary results progressively available from 7pm on
www.electionresults.govt.nz. Targets for release are:

« by 9pm results from 50% of voting places
« by 10.30pm results from 95% of voting places

These are targets not guarantees

Official results declared (including special declaration and overseas
votes)

Deadline for applications for judicial recount

Return of Writ by Electoral Commission naming successful candidate
(presuming no recount)

Deadline for returns of candidate election expenses and donations to
Electoral Commission



Key messages

Know it is on

There will be a by-election in the Tamaki Makaurau electorate on Saturday 6 September.

Know what it is about

This Parliamentary by-election is to select a member of Parliament for the Tamaki Makaurau
electorate.

To vote in the by-election you need to be enrolled in the Tamaki Makaurau Maori electorate.

You can check which electorate you are enrolled in at vote.nz.

Know how to get enrolled

If you’re not enrolled, do it now.

Enrol by Wednesday 30 July and you will be sent an EasyVote card in the mail - it will make voting
faster.

It’s easy to enrol. You can enrol or update your details at vote.nz using your New Zealand driver
licence, New Zealand passport or RealMe verified identity.

You can call 0800 36 76 56 to ask for an enrolment form to be sent to you, or freetext your name
and address to 3676 to have a form sent to you.

You can enrol when you vote at any voting place during advance voting or on election day.

If you are on the Maori roll and live in the Tamaki Makaurau electorate and didn’t receive an
Easyvote pack, you may not be enrolled to vote in the Tamaki Makaurau electorate or we have an
old address for you. You need to check, and enrol or update your details now.

Know when, where and how to vote

Voting begins on Monday 25 August. Anyone can vote early - you don’t need a reason.

You will be voting for a new member of Parliament to represent the Tamaki Makaurau Maori
electorate. There is no party vote.

If you’re not going to be in the Tamaki Makaurau electorate on election day, you can vote before
election day.



« Voting places will only be available inside the Tamaki Makaurau electorate.
« Find your closest voting place at vote.nz, call 0800 36 76 56 or check your EasyVote pack.

« If you can’t go to a voting place, for example, because of illness, age or disability, you can still vote.
Visit vote.nz or call 0800 36 76 56 for information on other ways to vote.

« If you need help to read or mark your voting paper, a friend, family member or electoral official can
help.

« Ifyou have low vision or a disability that means you can’t mark your voting paper, you can register
for telephone dictation voting.

« Take your EasyVote card when you go to vote. You can still vote without it, but it will make voting
faster.

Know where and how to get information

« You can get everything you need to know from our website vote.nz or by calling 0800 36 76 56.



We will deliver a public information programme to let people know that a by-election will be held in the
Tamaki Makaurau electorate, how to enrol, check and update your enrolment details, how and when to
vote, and what it means for the Maori Electoral Option.

Information will be delivered in te reo Maori dialect Ngapuhi, English and New Zealand Sign Language.
Bi-lingual content will be produced for voting place posters, advertising, some website pages about the
by-election, and stakeholder resources.

Advertising

Advertising plays a significant role in providing information to Tamaki Makaurau voters to encourage
enrolment and voting. It has three main objectives:

e raise awareness about the need to be enrolled
e raise awareness of how, when and where to vote
« remind voters to vote in the by-election.

In addition to enrolment and voting advertising, special attention will be paid to providing information
on times and locations of advance and election day voting places.

We will reach voters in the Tamaki Makaurau electorate through a variety of paid channels including
outdoor, radio and online audio, online display, social media and print. We will also partner with local
media and community influencers to create and share content that builds understanding and helps to
reduce any confusion.

Phases of advertising

Phase Message
Pre-Writ Day enrolment message  To prompt eligible voters to enrol, check and update their details
before Writ Day.

Pre-voting enrolment message To prompt anyone who is eligible to vote in the by-election and
not yet correctly enrolled to enrol or update their details.

Vote now message To prompt voters to go to their nearest voting place to vote in the
by-election.
Last chance to vote message To remind voters that today is the last chance to vote in the

by-election so do it now.

At the time of writing this campaign kit, dates for the phases of advertising and finalised key messages
were still in development. This will be updated when available.



Media engagement

Key milestones of the public information programme will be supported by media releases, which will be
sent to all national, Maori and Auckland regional media.

To reach voters in the Tamaki Makaurau electorate, we will seek media coverage in the New Zealand
Herald, and on the local iwi radio station, Radio Waatea, as well as TVNZ’s Te Karere and Whakaata
Maori’s Te Ao News.

News stories on the by-election will help to:

» raise public interest in enrolling to vote in the by-election

« provide information to Tamaki Makaurau voters about how, when and where to vote
« let people know the results of the by-election.

All media releases and media enquiries will be managed by the Media and Strategic Communications
Lead Clare Pasley - referred to as the Media Advisor.

Anusha Guler, Deputy Chief Executive, Operations will be the primary spokesperson for the
Commission. Chief Advisor Maori, Hone Matthews will be our te reo Maori spokesperson on the
by-election.

The schedule below shows when media releases are planned for the by-election. The dates may move.

Date Media release

Monday 14 July By-election announced, key dates, enrol now

Wednesday 30 July Governor-General issues writ for the by-election

Tuesday 5 August Candidates and voting places announced

Friday 22 August Voting starts on Monday - what to do if you haven't received your
EasyVote card

Friday 30 August One week left to have your say

Friday 5 September Election day tomorrow

Saturday 6 September Preliminary results

Wednesday 17 September ' Official results

Media releases can be found in the Media & News section on elections.nz.



Social media engagement
We will use Facebook and Instagram to promote information about the by-election and key milestones.
Paid posts will be aligned with phases of the advertising campaign and promote enrolment and voting.

We will also use these channels to promote understanding of what a by-election is and who is eligible
to vote in the by-election.

Our social media channels are also an important customer service channel for voters to ask us
questions, and we will be prepared to answer public enquiries on the by-election.

Websites
The Commission has three websites - vote.nz, elections.nz and electionresults.govt.nz.

For more information about enrolling and voting in the Tamaki Makaurau by-election, you can head to
vote.nz. There will be a timetable with key dates, candidate and voting place lists.

General information about by-elections, the rules for candidates and more is available at elections.nz.

We post the preliminary election results for the by-election on election night at
electionresults.govt.nz.

Our websites are a great place to find information if you are unsure of something - it is approved
content and updated in real time.

Alternate formats

We will make information about the Tamaki Makaurau by-election available in a range of alternate
formats to ensure that all New Zealanders have access to information about enrolling and voting.
Information will be available in New Zealand Sign Language, large print, Easy Read and audio formats
on vote.nz, and on Blind Low Vision NZ’s Telephone Information Service.



Resources

We create a number of resources for people to share about the Tamaki Makaurau by-election. This
inclues:

« ‘Enrol. Vote. Be Heard in the Tamaki Makaurau by-election’ A3 and A4 posters, available in
Ngapuhi, English

« ‘Your guide to voting in the Tamaki Makaurau by-election' brochure, available in Ngapuhi, English
« ‘Unable to get to a voting place? brochure, available in Ngapuhi, English
« ‘Voting from overseas in the Tamaki Makuarau by-election’ brochure in English.

Digital resources including social media tiles, email banners and newsletter copy will be available at
vote.nz.



Stakeholder engagement

Stakeholders play an important role in sharing information with their communities about the
importance of voting in the Tamaki Makaurau by-election. Stakeholders include libraries, kura, iwi,
community groups and organisations.

We send physical assets to some stakeholders to share with their commmunities. The pack will include
a letter explaining why they are receiving these resources.

At the time of writing this campaign kit, the expected dates for distribution have not been confirmed.
You will be updated when these dates are available.

Digital resources will also be available online at vote.nz for communities to share. An email will be sent
to stakeholders with a link to our website so they can download these resources.

Community engagement

Community engagement will be an important channel to reach Maori in the Tamaki Makaurau
electorate. The Strategic Engagement and Partnerships team will work with partners and local
networks to share information and resources about enrolling and voting in the by-election. Teams will
align their messages with the overarching public information programme and will play a key role in
addressing confusion or low understanding about how to take part in the by-election.

This campaign kit will ensure consistency of messaging, and provide relevant and useful information
for questions you might receive.

0800 service

The Commission’s 0800 service provides an important channel for people to ask for more information
and to enrol or update their details. The service is available 24 hours a day.

The 0800 service will use an on-demand interpretation service for people who ask to interact in te reo
Maori. This service involves a three-way conversation between the 0800 provider, the caller and the
interpreter. Call 0800 36 76 56 for more information.

Election Access Fund

The Election Access Fund Te Tomokanga — Putea Whakatapoko Potitanga supports disabled people
to stand as candidates in parliamentary general elections and by-elections. It will be open to eligible
candidates for the Tamaki Makaurau by-election. We will use our Electoral Commission social media
channels, stakeholder emails, website, and party secretary update newsletters to inform stakeholders
about the Fund.



We provide services for people who can’t get to a voting place and are eligible to enrol and vote in the
Tamaki Makaurau by-election.

Overseas voting
Voting papers are not automatically sent to you overseas.

The easiest and quickest way to vote from overseas is to download your voting papers. Before you
download your voting papers you need to be correctly enrolled. Head to vote.nz for more information.

Voting if you are in hospital

If you can’t get to a voting place because you are in hospital, from Monday 25 August a friend or family
member can bring you your voting papers. If you’re scheduled to go into hospital prior to election day,
it’s best to vote in advance if you can from Monday 25 August.

Voting if you are in a care home

If you are in a care home, you don’t need to contact us. Your Electorate Manager will contact the
manager of your care home to arrange voting services.

Ask someone to collect your voting papers

If you are unable to go to a voting place, you can fill out the form in our Unable to get to a voting place
brochure, available at vote.nz and ask someone to take it to a voting place for you. They will then bring
back your voting papers for you to complete.

Apply for voting papers to be sent to you

If there’s no one who can collect your voting papers on your behalf, we may be able to deliver them to
you. Please call us on 0800 36 76 56.

Need help to read or mark your voting papers?

A friend, family member or electoral official can help you to read or mark your voting paper. This
person can:

« Go behind the voting screen with you
« Read out the words and information on the voting paper

« Mark the voting paper for you if you ask them to.

They can’t tell you who you should vote for in the by-election.



Telephone dictation services

If you’re blind, partially blind or have a physical disability that means you can’t mark your voting paper
without help, you can vote using the telephone dictation service.

You need to register by calling 0800 028 028 and selecting option 1, from Thursday 31 July. Dictation
voting starts on Wednesday 20 August.



As representatives of the Commission, we are required to be politically neutral in the way we deliver
information and answer questions.

The way we pass on information and the language we use, the opinions we hold, and our personal bias
can influence others.

Stick to the key messages

The information people need is clearly set out in our key messages so you can provide information
without sharing your personal opinions.

Try not to paraphrase or take shortcuts. If you shorten the messages, you may not be passing on all the
information people need.

Be careful not to direct, instruct or unknowingly influence the choice that people should make. Sharing
your preference can sway people’s decisions. Focus on what people need to know.

Know your biases

When you understand your own views and feelings, you can recognise when it’s coming across in your
language.

Understand where you’re coming from - which candidate you support, which political party you
support, why you are on the Maori roll or general roll.

Keep this information to yourself and avoid sharing your personal views.
When you hear yourself giving your opinion, stop, and go back to the key messages.

You can say - of course we all have our own personal views, including me, but that’s not what we’re
talking about here. What’s important is that you make your own choice.

Guidance on photos at engagement events

Taking photographs at community events provides a useful record of the work we do. If permission is
given by people in the photos, we can also use them to promote our work.

Sometimes the people attending events want to take a photo or video of our work. At all times, we
need to exercise judgement about whether it’s appropriate to take a photo.

This guidance is to support you to make those decisions about whether a photo should be taken.



Taking photos for our records at events

We do a lot of work in the community and meet some amazing people, and it’s good to keep a record of
that with photos if everyone agrees to it.

When we take a photo for our own records and internal use, we need to make sure we have permission
from everyone in the photo.

Internal use means sharing photos with your work team, including photos in work reports, or using a
photo for an ECHO story.

If you download a photo into our work Teams files, label it clearly so people know it is for internal use
only. Label it - FOR INTERNAL USE (EVENT).

Taking photos that we might use on social media or other publications

You might want to capture images that could be published on the Electoral Commission’s social media
pages or for another external use.

External use means using a photo on our social media pages, on our website, in a media release, or in
one of our reports to Parliament.

These images show the Commission at work and promote our services. It could be when we have a stall
at a big event or the local markets, or it could highlight our work with community groups.

Use our consent form whenever you take a photo that you think might end up being published
externally. Our consent form is available on ECHO: echo.elections.nz/information-kits-0

When you download a photo or video into our Teams folders for external use, label it clearly - FOR
EXTERNAL USE (EVENT). Copy and file the consent forms that go with the photo or video, so it’s on
record, and other people can find it easily.
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Appearing in photos

Sometimes people at events, or the people we’re meeting with, will want to take a photo or video of our
work.

You can never be sure where a photo might end up or how it might be used, so don’t be afraid to ask
what they want to take a photo of and how they will use it. You don’t have to be in a photo or video if
you don’t want to be. You can say, no, | don’t give you permission.

At events, we ask permission when we take a photo, and make it clear what it will be used for. We
expect others to do the same for us. As representatives of the Commission, we are all required to be
politically neutral. For this reason, do not have photos taken with candidates, members of Parliament
(MPs), or others who have political affiliations, or have a high public profile. This is particularly true if
we are at a closed meeting rather than a public event.

Sometimes you won’t recognise people, or know who they are, or who they represent.

If you’re unsure, you can say, we’re a neutral agency, and we’re not allowed to be in photos that could
be used on social media.

Photography and filming in voting places
During advance and election day voting, we manage multiple requests for filming and photography.

Media can ask for approval to film inside a voting place. The media use photos and footage of people
voting to illustrate their stories, and to show party leaders or other candidates voting. These stories
benefit us too - they remind people that it’s time to vote and shows what it’s like inside a voting place.

We ask the media to contact the Electoral Commission media team at [Jjjfj@elections.govt.nz with
any photo or filming requests. We will then contact the Electorate Manager to arrange a suitable time
and place.

The advice we provide to the media is that they can film or take photographs inside a voting place
provided that:

the Electorate Manager approves. Media should contact the Electoral Commission media team at
least a day ahead to arrange this.

« no photographs are taken of voters actually completing their voting papers or showing how a
person voted.

« photographers and camera crews do not disrupt voters from voting, or officials from their duties.

« nointerviews are conducted in or near the voting place.
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Public taking photos
Voting is personal so we ask the public to respect the privacy of other voters.

If people have a reason for wanting to film or take photos in a voting place, such as recording
a candidate casting their vote, the Electorate Manager needs to be contacted in advance via
BE25-TamakiMakaurau@vote.nz for approval.
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Frequently Asked Questions

What is the Tamaki Makaurau by-election?

A by-election is being held in the Tamaki
Makaurau electorate on Saturday 6 September
to elect a member of Parliament.

Why is a by-election being held?

A by-election is being held following the death of
MP Takutai Tarsh Kemp.

Who can enrol to vote in the Tamaki
Makaurau by-election?

You are eligible to enrol and vote in the Tamaki
Makaurau by-election if you:

e have lived in the Tamaki Makaurau
electorate for more than one month

e areonthe Maoriroll

« are 18 years of age or older, and

« have lived in New Zealand for more than one
year continuously at some time in your life,
and

e are aNew Zealand citizen, or

« are aNew Zealand permanent resident.

For electoral purposes, you are a permanent
resident if you’re in New Zealand legally and not
required to leave within a specific time.

This includes someone who holds a valid
resident or other visa. See our website for more
information on who is eligible to vote.

When do | need to enrol by?

Everyone who enrolled by Wednesday 30 July
will be sent an EasyVote information pack in the
mail. The pack includes your personal EasyVote
card and all the information you need to vote.

If you enrolled after Wednesday 30 July, you can
still vote, but you won’t get an EasyVote card.

You can enrol right up to and on election day,
Saturday 6 September.

How do I know if I’'m enrolled?

You can check your enrolment details online at
vote.nz. You can also call 0800 36 76 56.

I’m on the general roll - can | vote in the
Tamaki Makaurau by-election?

No, Tamaki Makaurau is a Maori electorate.
Only people enrolled on the Tamaki Makaurau
electoral roll by Wednesday 9 July are able to
vote in this by-election.

I turn 18 on election day, Saturday 6
September can I still vote?

Yes, you can enrol and vote on election day. If
you’re 17, you can provisionally enrol and we’ll
automatically update your enrolment so you are
ready to vote on election day.

21



How do | enrol to vote?

Enrolling is quick and easy. You can enrol or
update your details online at vote.nz using
your New Zealand driver licence, New Zealand
passport or RealMe verified identity.

You can also call 0800 36 76 56 and ask for an
enrolment form to be sent to you. You can also
enrol and vote at any voting place.

Maori Electoral Option FAQs for the by-election

If you’re Maori, when can you change the roll
you’re on?

If you are Maori, and enrolling to vote for the
first time, you choose which electoral roll you
want to be on. You can then change your roll
type at any time, except:

« inthe 3 months before a general election

e inthe 3 months before local elections which
are held every 3 years

« before a parliamentary by-election if the
change would move you into the electorate
where the by-election is being held.

I’'m on the general roll and live in the Tamaki
Makaurau electorate. Can | change to the
Maori roll and vote in the by-election?

From Wednesday 9 July, enrolled voters of
Maori descent on the general roll will not be
able to change rolls into the Tamaki Makaurau
electorate and vote in the by-election.

Under the Electoral Act, when there is a
by-election, voters cannot change rolls from the
date the vacancy is declared if it would move
them into the electorate where the by-election is
being held.

Can other enrolment updates be made during
this time?

The exclusion only relates to changing your roll
type.

People on the Maori roll who move into the
Tamaki Makaurau electorate and will have
lived there for one month by the time of the
by-election, and people on the dormant Maori
roll who are re-enrolling, can update their
details and vote in the by-election.

People who need to update their enrolment
record, other than changing roll types to go onto
the Tamaki Makaurau roll, can still do so up to
and including election day.

When was this rule put in place?

The times when people can change rolls were
decided by Parliament in 2022 and the rules for
the continuous Option came into effect on 31
March 2023.

Does the rule apply to first time voters?

Maori who are not enrolled can still enrol and
make their roll choice right up until election day.
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What happens if you apply to change rolls
during this time?

Applications to change to the Tamaki Makaurau
roll from Wednesday 9 July will be processed
after the October 2025 local elections.

Applications to change from the general roll into
the other six Maori electorates can be made up
until 10 July.

Voters cannot change roll type in the three
months before the local elections on 11 October.
All applications to change rolls during this time
will be processed and confirmed after the local
elections have been held.

Voting in the Tamaki Makaurau by-election

What are the boundaries for the Tamaki
Makaurau electorate?

Tamaki Makaurau is an urban Maori electorate.
It is centred on Auckland south of the Harbour
Bridge. It includes the Waitakere Ranges, and
most of the southern and eastern Auckland
suburbs as far south as Takanini and as far east
as the Mangemangeroa Creek by the suburb of
Shelly Park.

You can check which electorate you are in by
entering your address into the search bar at
vote.nz/find-your-electorate.

Have the boundaries changed?

Boundary changes for the next general election
will be announced on Friday 8 August. The
existing boundaries for the Tamaki Makaurau
electorate will apply for this by-election.

When is election day?

Election day for the Tamaki Makaurau
by-election is Saturday 6 September. Voting
begins on Monday 25 August.

Who can vote in the Tamaki Makaurau
by-election?

Only people who are enrolled in the Tamaki
Makaurau electorate on the Maori roll can vote
in the by-election.

You can enrol and vote in the by-election if you
are eligible to vote in New Zealand elections and
you’ve lived in the Tamaki Makaurau electorate
for more than one month.

Where and when can | vote?

From Monday 25 August, you can vote at any
advance voting place. The days and times
advance voting places are open vary, so check
the opening hours before you go.

On election day Saturday 6 September all voting
places are open from 9am to 7pm.

Voting place locations and opening hours will be
available online at vote.nz before voting starts
and there will be a list of voting places in your
EasyVote pack. You can also call 0800 36 76 56
to ask where your nearest voting place is.
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Will I get an EasyVote pack?

If you enrolled to vote by Wednesday 30 July,
you’ll be sent everything you need to make
voting easy.

Your EasyVote pack includes:
« your personalised EasyVote card

o alist of candidates for the Tamaki Makaurau
by-election

« alist of advance voting places and election
day voting places and when they are open

« aguide to voting in the by-election.

I haven’t received an EasyVote card. Can I still
vote?

Yes, the EasyVote card makes voting faster,
but you can vote without it as long as you are
enrolled. Go to vote.nz to check, update your
details, or enrol.

What happens when I go to vote?

When you go to vote, take your EasyVote card
with you.

Give it to the person issuing your voting paper. It
will help them find you on the electoral roll.

You will be given a voting paper for the
by-election. On your voting paper, place a tick
by the name of the person you want to be your
local member of Parliament.

Once you’ve made your choice, put your paper in
the ballot box and you’re done.

If you haven’t voted before, or don’t know what
to do - don’t worry, there will be people at the
voting place who can show you what to do.

Will there be a party vote and an electorate
vote?

There is only one vote in the by-election, the
vote for the candidate you want to be your local
member of Parliament.

There is no party vote. This is different from
a general election where you have two votes
- one for a party and the other for your local
candidate.

Who will be standing in the by-election?

We don’t know yet. Nominations close at noon
Tuesday 5 August. We’ll release a list of the
candidates after that on vote.nz.

What if | can’t get to a voting place?

If you can’t get to a voting place, for example for
health or mobility reasons, you can still vote.
Call 0800 36 76 56 to arrange a postal vote, or
a takeaway vote when someone picks up your
voting papers for you.

Will there be dictation voting for blind or
low-vision voters?

Yes. Voters who are blind or have a disability
that means they are unable to mark their voting
paper, will be able to vote using telephone
dictation. You need to register before you can
vote using telephone dictation. You can register
from Thursday 31 July by calling 0800 028 028.

More information is available on our website at
vote.nz.
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How can | vote if I’'m in a care home or
hospital?

If you are in a care home, the Electorate Manager
will contact the Manager of your care home to
arrange voting services.

If you are in hospital a friend or family member
can bring you your voting papers from Monday
25 August when advance voting starts.

You can authorise someone to pick up your
voting papers from a voting place for you. They
can return your voting papers to any voting
place before 7pm on election day, Saturday

6 September. Call 0800 36 76 56 to ask

about arranging a takeaway vote or download
an authorisation form from our website
vote.nz (see the ‘Unable to get to a voting
place?’ brochure).

Can | vote from outside the electorate?

If you are planning to be away on election day
Saturday 6 September, you may be able to vote
before you leave.

You can vote from Monday 25 August at any
advance voting place. Information about where
and when to vote will be available at vote.nz.

If you are going to be away for the whole voting
period, you can arrange a postal vote. Call
0800 36 76 56 for more information.

How can | vote if I’'m overseas?

If you are going to be overseas on election day,
you can still vote. From Wednesday 20 August
you can download your papers from overseas
from vote.nz. You need to be enrolled before you
can download your voting papers.

If you’re still going to be in New Zealand when
voting starts on Monday 25 August it’s a good
idea to vote early at any advance voting place.

Candidate nominations

Who can be a candidate in the by-election?
To be a candidate you must:

« beaNew Zealand citizen

« beenrolled to vote

» be nominated by two registered electors
who are enrolled in the Tamaki Makaurau
electorate, and

» pay a deposit of $300.

How do | become a candidate in the
by-election?

A candidate nomination form can be
downloaded from our website at vote.nz.

Send your completed candidate nomination

form to | @elections.govt.nz by noon,
Tuesday 5 August.

Deposits can be made by online banking and
should be paid before nomination day to ensure
receipt by the deadline.

When will | know who is standing in the
by-election?

A list of candidates will be published on our
website vote.nz in the afternoon of Tuesday 5
August.
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Has the eligibility criteria changed for
overseas voters?

No, the current eligibility criteria for voters who
are overseas will be in place for the Tamaki
Makaurau by-election.

You can enrol and vote from overseas if you're a
New Zealand citizen who's visited New Zealand
within the last 3 years, or a New Zealand
permanent resident who's visited New Zealand
within the last 12 months. See our website for
more information on eligibility.

Can someone on a 2021 Resident Visa vote in
the Tamaki Makaurau by-election?

If you hold a 2021 Resident Visa, and you meet
the criteria below, and you have lived in Tamaki
Makaurau for more than one month, then you
are eligible to enrol and vote:

« you are of New Zealand Maori descent
» you live in New Zealand

» your visa does not require you to leave New
Zealand within a specified time

« you have lived in New Zealand continuously
for 12 months or more

e youare in New Zealand legally

e you are not subject to sections 15 or 16 of
the Immigration Act, for example have a
conviction for certain offences or have been
deported from New Zealand or another
country.

How many voting places will there be?

We're still working on planning for the
by-election and will confirm voting place
locations and opening hours well before voting
starts.

What sort of turnout are you expecting? Is
turnout usually lower in a by-election?

The turnout for by-elections tends to be lower
than for general elections. That’s why we’ll be
doing all we can to raise awareness that the
by-election is on, and encourage people to enrol
and vote, so that they can have a say on who
represents them in Parliament.

Recent by-election turnout
Port Waikato, November 2023  35.9%

Hamilton West 31.4%
Tauranga, June 2022 40.5%
Northcote, June 2018 43.9%
Mt Albert, March 2017 30.0%

Mt Roskill, December 2016 38.5%

If a list MP wins the by-election, will another
list MP from that party enter Parliament?

If a list MP wins a by-election, the next person
on the party list will enter Parliament to fill the
list vacancy.

The number of list MPs each party has in
Parliament is based on the general election
result and is not re-calculated after a
by-election.
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02 August 2025

Ruapotaka Marae
106 Line Road

Glen Innes

Téna koe Georgie

Use of Ruapotaka Marae as a Voting Place for the Tamaki Makaurau by-election
The Tamaki Makaurau by-election will be held on Saturday 6 September 2025.

| am writing to follow up on our previous contact with you and to confirm that the Electoral
Commission wishes to offer voting at a voting place based in Ruapotaka Marae.

| am appointing staff to ensure that the premises are well looked after during use and that they are
left in a tidy condition. One of my staff will be in touch with you or your contact person to arrange the
logistics of operating a voting place at your premises. This will cover off arrangements for the
collection and return of keys, the delivery of electoral supplies to the premises and the setup of the
premises.

The voting place will be open to the public during the following dates and times:
Saturday 30" August 10am-4pm

Thursday 4™ September — Friday 5" September 10am-4pm

Saturday 6" September 9am to 7pm

If you have not already completed and returned an invoice, please feel free to complete the one at
the end of this letter and forward it to me. Your invoice should be paid by Friday 12 September
2025, by direct credit to the bank account nominated on the invoice.

All voting places used for the Tamaki Makaurau by-election must meet requirements and follow our
policies around the use and management of voting places, including the requirements around
conflicts of interest and politically neutrality. Please read the Voting Place Guide after the sample
invoice below. If you currently know, or become aware at any time, that your venue may not meet
any of the requirements listed, please let me know. This will not necessarily mean that we cannot
still use your venue.

If you have any questions relating to the use of these premises, please call on | - Please
email me back to confirm that you have received and understand this information. Thank you
again for your cooperation and assistance.

Naku noa, na

Gee Tatana
Electorate Manager, Tamaki Makaurau Electorate
Email: be25-tamakimakaurau@vote.nz




To:
Address:

Invoice Number:
Date:

Issued by-
Payee:

Payee Address:

Physical Address:

(if different from
above)

Email Address:
Payment made to-

Account name:

Account number:

INVOICE

Electorate Manager

Tick if GST applicable (if not, leave blank)

Description of goods/services supplied: Quantity

Cost ($)

Net total $
GST (if applicable) $
Total amount payable $




Voting Place Guide

Introduction

This guide provides information to people that look after voting places the Electoral Commission intends to use
for the Tamaki Makaurau by-election in 2025. It helps you understand our requirements and policies around the
use and management of voting places, including information about conflicts of interest and politically neutrality.

How does the Commission secure voting places?

The Commission does not have ongoing arrangements in place for voting places, and so it must secure them
anew ahead of every electoral event, which includes the following steps.

e The assessment of voting places for use in electoral events is undertaken by Electoral Commission staff.

e These staff use a comprehensive form to assess the suitability of a venue for use as a voting place.

e Once decisions on the location of voting places for the electorate have been made, these are provided to the
Chief Electoral Officer for review.

e They are then provided to the secretary of each registered political party for feedback.
o The Chief Electoral Officer approves the final list of voting places, which are then made public.

What is considered during a voting place assessment?

The voting place assessment covers a range of areas to ensure a venue is appropriate for use as a voting place,
this includes:

e health, safety, storage and security

e accessibility including parking and building entrances / exits
civil defence protocols including for a natural disaster
facilities, layout and amenities

available operating hours

political neutrality and potential for conflicts of interest
whether the venue is known and well used in the community.

Political neutrality

The public, and those standing in the election, need to be sure that the way the Commission runs electoral events
is politically neutral and impartial, so they can trust the result of the election.

To preserve the political neutrality of a voting place, the following is prohibited by law inside voting places or
within 10 metres of the entrance of the building or area set aside for voting (‘the buffer zone’).

e campaigning, or any activity which obstructs or influences voters
e any election advertising,

This applies when advance voting places are open, or anywhere on Election Day.

Conflicts of interest

In relation to a potential voting place venue, a conflict of interest may arise where a person that is an employee of
the venue, or is actively involved in its governance or management, is:

e aparticipant in the electoral event, e.g. standing as a candidate*
e aclose relative of a candidate, e.g. a spouse, civil union partner, de facto partner, child, or parent
e aperson actively involved with a political party, e.g. in the campaign, as an office holder, or a donor.



* Please note a list of candidates will be available on vote.nz from 5 August 2025.

How will potential conflicts of interest be managed?
The process to manage potential conflicts of interest includes:

e where a potential conflict of interest is identified, it is recorded in the assessment form

o f there is a desire to continue with the use of the venue as a voting place, we may seek further information or
a discussion with people associated with the venue

o Electoral Commission staff will undertake a further assessment of the potential conflict of interest, and ways
it can be addressed or mitigated

e the information with a recommendation will be presented to the Chief Electoral Officer for a final decision,
under delegation from the Electoral Commission Board
tThe Electoral Commission Board may also make the final decision itself.

Facilities required for a voting place

Voting places must be available to any member of the public during voting hours. It is preferable that the site is
fully accessible so that a voter in a wheelchair can independently use the venue.

Voting place staff will require access to toilets and preferably to other facilities such as a kitchen and/or break
room.

Voting place equipment such as cardboard voting screens, may be required to be securely stored at the venue
before Election Day and for a period afterwards.

Staff access

For advance voting places, staff will require access at the times agreed.
For Election Day voting places, staff will require access to the voting place:

e from the day before to set up the voting place
e until 11pm on the day to complete the preliminary count and pack up the voting place.

Earthquake assessments

It is not a requirement that buildings used as voting places have been assessed for earthquake risk. However, if a
building has been assessed, and its new building standard (NBS) rating is below 34%, it cannot be used as a
voting place.

Fundraising and manaakitanga

A venue being used as a voting place can host their own fundraising activities, such as a sausage sizzle or school
fair at the same time as voting if:

e voters can move in and out of the voting place in an unimpeded way

e there is no expectation that voters will make a purchase or participate in the activities.

Any hospitality / manaakitanga offered near the voting place must be available to any member of the public
without any expectation that it is only for those people who have voted.

Political campaign and fundraising meetings

Political campaign and fundraising meetings related to the by-election can be held in a venue that is being used
as a voting place up to the day before Election Day, so long as they are held in a separate part of the site and
meet the following requirements:

e people attending a campaign meeting can walk through the 10 metre ‘buffer zone’ but should not wear
campaign material or undertake electioneering activities within the zone, and
e signs directing attendees to a campaign meeting cannot be displayed within the buffer zone.

Note: The Commission should be notified ahead of time, of any campaign meetings in the same location as the
voting place.



Can alcohol be sold at the site during the hours of voting?

Licensed premises can be used as voting places provided:

e alcohol is not available for sale, supply or consumption in the area where voting papers are issued
e the voting place can be accessed without passing through any part of the licensed premise where alcohol is
consumed.

Can a venue promote the voting place?

The venue hosting a voting place can promote the availability of voting at its site e.g., on the site’s social media
pages or community newsletters. In doing so, it is important that the information provided:

is politically neutral

does not encourage voters to vote for any party or candidate

does not include reference to a political issue

includes a promoter statement, which is the name and address of the person who directed it to be published.

Does the Commission have insurance?

The Electoral Commission has public liability insurance. The Certificate of Currency can be provided on request.

Can people from the venue work at the voting place?

It is highly encouraged that people from the local community apply to work at the voting place, which includes
people who work at the venue at other times.

All  voting place roles are paid, and training is provided. For more information, see
https://work.elections.nz/?unlistedjob=i8pSVNG&tracker=625833198




Téra te uira ka kanapd i te rangi. Ka papa te whatitiri

RG ana te whenua. Kahukura ki te rangi

Ueue katoatia Te Rohe Poti o Tamaki Makaurau
Pokarekare nga tapuna moana o Manukau o Waitemata
Haere mai haere e Takutai. Kua timu te tai

Kua whakarerea e koe nga mamaetanga o te ao kikokiko.
Kua mokaia hoki e. E okioki.

Téna koe,

As preparations begin for the Tamaki Makaurau By-Election, which will be held on Saturday, 6
September 2025, the Electoral Commission is hoping to connect with places of significance
and community spaces that play an important role in the lives of whanau, hapt and Iwi.

As part of our commitment to strengthening Maori participation in Aotearoa’s democratic
processes, we are hoping to work alongside Maori communities to ensure that voting services
reflect the needs and aspirations of Maori electors in the Tamaki Makaurau Electorate.

e Election Day: Saturday 6" September 2025
¢ Advanced Voting Begins: Monday 25" August 2025

We would appreciate the opportunity to explore the possibility of working with you to host a
voting place either on Election Day, during advanced voting, or both. This initiative is guided by
kaupapa Maori principles and aims to create a welcoming, whanau-centric, community led
environment where Maori electors feel welcome, confident and supported to participate.

We are especially interested in working with you to:

¢ Recruit staff from within your community and networks, including rangatahi, to
deliver the service.

e Support bilingual service delivery, enabling voters to complete their voting journey in
both te reo Maori and te reo pakeha

¢ Empower whanau to connect with the democratic process and access employment
opportunities with the Commission.

We have seen the positive impact of this approach during General Election in 2023 within the
Tamaki Electorate through the partnership with Te Kura Kaupapa Maori o Hoani Waititi & Te Kura
Kaupapa Maori a Rohe o Mangere. We hope to build on this success in the Tamaki Makaurau by-
election by amplifying Maori representation and rangatahi voice in the electoral process.

We would really value the opportunity to korero with you about this kaupapa and how we might
work together to bring it to life. Attached are the roles that will be available in the voting place for
whanau and a brief outline of what it means to be a voting place.

If this is something the Marae has the capacity, availability, and interest to explore, please let us
know and we can arrange a time to have further korero.

Nga mihi nui
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VP Name

Te Wananga O Aotearoa, 15 Canning Crescent, Mangere

Nga Wananga Takiura, 120 Asquith Avenue, Mt Albert

Soldiers and Settlers Hall, 12 Te Putu Street, Taupiri

Te Kohanga Reo o Te Reo Rangatira ki Whaiora, 20 Otara Road, Otara

The Trusts Arena, Main Foyer, 65-67 Central Park Drive, Henderson

Nga Puna o Waiorea, 100 Motions Road, Western Springs

Te Whare Wananga o Awanuiarangi, Building 1, 19 Lambie Drive, Manukau
Tatai Hono Marae, 6 Burleigh Street, Grafton

Surfdale Community Hall, 6 Hamilton Road, Surfdale

Mt Roskill Tennis Hall, 34 Foch Avenue, Mt Roskill

Finlayson Park School Hall, 87 John Walker Drive, Manurewa

All Saints Anglican Church, 284 Ponsonby Road, Ponsonby

Hillpark School Hall, 57 Grande Vue Road, Manurewa

Auckland City Mission, 140 Hobson Street, Auckland City

Manurewa Library, Community Room, 7 Hill Road, Manurewa

Auckland University of Technology, Level 4, Building WA, 55 Wellesley Street, Auckland City

Auckland University, He Ahuru Mowai- Maori Student Support Centre, Level 2, Kate Edgar Information Commons, Building 315, 2 Alfred Street, Auckland City
MIT Manukau Campus, The Atrium, (corner Manukau Station Road & Davies Avenue), Manukau City Centre

Pitt Street Methodist Church, Theatre, 78 Pitt Street, Auckland City

Papatoetoe War Memorial Library, 30 Wallace Road, Papatoetoe

Kahui St David's, The Garden Room, 70 Khyber Pass Road, Grafton

Roscommon School Hall, 23 Burundi Avenue, Clendon Park

Waiheke Library, 131-133 Ocean View Road, Waiheke Island

Te Matariki Clendon Community Centre & Library, 17 Palmers Road, Clendon Park
Baverstock Oaks School, 21 Baverstock Road, Flat Bush

Te Putahi Maori o Manurewa, 165 Browns Road, Manurewa

Botany Library, Level 1, Sunset Terrace, Botany

Tupu Youth Library, 102 Dawson Road, Clover Park

Te Matauranga School Hall, 206 Finlayson Avenue, Clendon Park

Weymouth Primary School Hall, 23 Evans Road, Weymouth

Dawson Primary School, 15 Haumia Way, Flat Bush

Elim Christian College, Golflands Campus, 94 Golfland Drive, Botany

Kia Aroha College, 51 Othello Drive, Flat Bush

Bairds Mainfreight Primary School, 12 Edward Avenue, Otara

Barnett Hall, 2 North Piha Road, Piha

Blockhouse Bay Baptist Church, 504 Blockhouse Bay Road, Blockhouse Bay
Blockhouse Bay Community Church, 76 Dundale Avenue, Blockhouse Bay

CCS Disability Action, Yarnton House, 14 Erson Avenue, Royal Oak

Chapel Downs Primary School, 170 Dawson Road, Flat Bush

Church@onetwosix Hall, 126 Point Chevalier Road, Point Chevalier

Church Unlimited, Auditorium 2, 3 Te Atata Road, Glendene

Clayton Park School Hall, 187 Coxhead Road, Wattle Farm Road entrance, Wattle Downs
Conifer Grove School Hall, 70 Walter Strevens Drive, Takanini

Edgewater College Hall, 32 Edgewater Drive, Pakuranga

Edmonton Primary School, 1 School Road, Te Atattl South

EFKS Kingsland Congregational Christian Church of Samoa, 50 Bond Street, Kingsland
Elim Christian Centre, Gate 3, 198 Mahia Road, Wattle Downs

Ellerslie War Memorial Hall, 134-138 Main Highway, Ellerslie

Ferguson Intermediate School, 20-40 Ferguson Road, Otara

Flanshaw Road School, 51 Flanshaw Road, Te Atatl South

Fruitvale School Hall, 40 Fruitvale Road, New Lynn

Greek Community and Orthodox Parish of Auckland, 106-108 Western Springs Road, Western Springs
Greenmeadows Intermediate School, Technology Block, Ferguson Street entrance, Manurewa East
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Greyfriars Presbyterian Church, McKinney Hall, 544 Mount Eden Road, Mt Eden
Grey Lynn Community Centre, 510 Richmond Road, Grey Lynn

Highland Park Library, 16 Highland Park Drive, Highland Park

Howick Library, Fencible Room, 25 Uxbridge Road, Howick

Mangere Arts & Events Centre, (corner Orly Avenue & Bader Drive), Mangere
Mangere East Primary School, 21 Yates Road, Mangere East

Manurewa Scout Hall, 23 Alfriston Road, Gallahar Park entrance, Manurewa East
Mayfield School, 12 Pearl Baker Drive, Otara

Methodist Centre of the West Church Hall, 302 West Coast Road, Glen Eden
Metro Theatre, 362 Massey Road, Mangere East

MIT Otara Campus, Pasifika Community Centre, Gate 12, 53 Otara Road, Otara
Mountainside Lutheran Church, 1 Harris Road, Mt Wellington

Mount Albert Presbyterian Church Hall, 14 Mount Albert Road, Mt Albert

Mt Eden War Memorial Hall, 487- 489 Dominion Road, Balmoral

Nga Iwi School, 60 Mascot Avenue, Mangere

Orakei Community Centre, 156 Kepa Road, Orakei

Oranga Community Centre, 52 Waitangi Road, Onehunga

Otahuhu Library, 28 Mason Avenue, Otahuhu

Otahuhu Town Hall Community Centre, 10 High Street, Otahuhu

Otara Library, (corner East Tamaki Road & Bairds Road), Otara

Our Lady of Lourdes Catholic Church Hall, 7 Glendale Road, Glen Eden
PAK’nSAVE Glen Innes, 182 Apirana Avenue, Glen Innes

Pakuranga College Hall, 180 Pigeon Mountain Road (corner Pakuranga Road), Half Moon Bay
Pakuranga Intermediate School, Room 1, 43-49 Reeves Road, Pakuranga

Pan African Community Centre, 3131 Great North Road, New Lynn

Panama Road School, 139 Panama Road, Otahuhu

Panmure Library, 7-13 Pilkington Road, Panmure

Papatoetoe East Primary School, 138 Tui Road, Papatoetoe

Papatoetoe Intermediate School, 175 Motatau Road, Papatoetoe

Papattanuku Kokiri Marae, 141R Robertson Road, Mangere

Parnell District School Hall, 48 Saint Stephens Avenue, Parnell

Pasadena Intermediate School Hall, 2 Moray Place, Point Chevalier

Point England Primary School, 130 Point England Road, Point England
Randwick Park School Hall, Magic Way entrance, Randwick Park

Redoubt North Wesleyan Church, 51 Diorella Drive, Clover Park

Riverhills School Hall, 13 Waikaremoana Place, Pakuranga

Rosebank School Hall, 217 Rosebank Road, Avondale

Royal Oak Intermediate School Hall, 74 Symonds Street, Trafalgar Street entrance, Royal Oak
Royal Oak Primary School Hall, Chandler Avenue, 663 Manukau Road entrance, Royal Oak
Ruapotaka Marae, 106 Line Road, Glen Innes

Stanhope Road School Hall, 2B Harris Road, Mt Wellington

StAnne's Catholic Church Hall, 126 Russell Road, Manurewa

St David's in the Fields Church, 202 Hillsborough Road, Hillsborough

St George's Church Youth Rooms, 19 Ranfurly Road, Epsom

St Giles Presbyterian Church, 1 Flanshaw Road, Te Atatll South

St Heliers Church & Community Centre, 100 St Heliers Bay Road, St Heliers

St Jude's Anglican Church Hall, 27 St Jude Street, Avondale

St Leonards Road School Hall, 15 St Leonards Road, Kelston

St Luke's Anglican Church Hall, 3 Russell Road, Manurewa

St Therese Catholic Parish Hall, 10 Wickman Way, Mangere East

St Thomas Tamaki Church, 368 Kohimarama Road, Kohimarama

Suburbs Rugby Football Club, 130 Portage Road, New Lynn

Takaanini Library and Community Hub - Te Wao Nui a Tane, 30 Walters Road, Takanini
Tamaki College, 109-115 Taniwha Street, Glen Innes

544 Mount Eden Road

510 Richmond Road

16 Highland Park Drive

25 Uxbridge Road

(corner Orly Avenue & Bader Drive)
21 Yates Road

23 Alfriston Road, Gallahar Park entrance
12 Pearl Baker Drive

302 West Coast Road

362 Massey Road

Gate 12, 53 Otara Road

1 Harris Road

14 Mount Albert Road

487- 489 Dominion Road

60 Mascot Avenue

156 Kepa Road

52 Waitangi Road

28 Mason Avenue

10 High Street

(corner East Tamaki Road & Bairds Road)
7 Glendale Road

182 Apirana Avenue

180 Pigeon Mountain Road (corner Pakuranga Road)
43-49 Reeves Road

3131 Great North Road

139 Panama Road

7-13 Pilkington Road

138 Tui Road

175 Motatau Road

141R Robertson Road

48 Saint Stephens Avenue

2 Moray Place

130 Point England Road

Magic Way entrance

51 Diorella Drive

13 Waikaremoana Place

217 Rosebank Road

74 Symonds Street, Trafalgar Street entrance
Chandler Avenue, 663 Manukau Road entrance
106 Line Road

2B Harris Road

126 Russell Road

202 Hillsborough Road

19 Ranfurly Road

1Flanshaw Road

100 St Heliers Bay Road

27 StJude Street

15 St Leonards Road

3 Russell Road

10 Wickman Way

368 Kohimarama Road

130 Portage Road

30 Walters Road

109-115 Taniwha Street



68 Tamaki Makaurau
68 Tamaki Makaurau
68 Tamaki Makaurau
68 Tamaki Makaurau
68 Tamaki Makaurau
68 Tamaki Makaurau
68 Tamaki Makaurau
68 Tamaki Makaurau
68 Tamaki Makaurau
68 Tamaki Makaurau
68 Tamaki Makaurau
68 Tamaki Makaurau
68 Tamaki Makaurau
68 Tamaki Makaurau
68 Tamaki Makaurau

Te Kura Kaupapa Maori a Rohe o Mangere, 7 Comet Crescent, Mangere

Te Kura Kaupapa Maori o Hoani Waititi Marae, Whare Kowhanga, 441 West Coast Road, Glen Eden
Te Kura Kaupapa Maori o Nga Maungarongo, 140 Haverstock Road, Mt Albert

Te Papapa School Hall, 219 Mt Smart Road, Onehunga

Te Whare Rangimarie, 7-13 Pilkington Road, Panmure

The Crossing - Te Whakawhitia, Konini House, 30/44 Kaurilands Road, Titirangi

Trinity Methodist Church Hall, 474 Pakuranga Road, Pakuranga

Waikowhai Primary School, 381 Hillsborough Road, Hillsborough

Westfield Manukau Mall, Centre Court, (corner Great South Road & Manukau Station Road), Manukau City Centre
Overseas Special Votes for Party Only - Mangere

Overseas Special Votes Including Defence Force - Mangere

Special Votes BEFORE Polling Day - Mangere

Special Votes ON Polling Day - Mangere

Votes Allowed for Party Only - Mangere

Prisons Team, Team 1, Taken in Tamaki Makaurau

7 Comet Crescent
441 West Coast Road
140 Haverstock Road
219 Mt Smart Road
7-13 Pilkington Road
30/44 Kaurilands Road
474 Pakuranga Road
381 Hillsborough Road

(corner Great South Road & Manukau Station Road)

Team 1



ELECTORAL
COMMISSION

TE KAITIAKI TAKE KOWHIRI

POSITION DESCRIPTION

Position Issuing Officer

Group/Business Unit : Operations/Voting Services

Reports to Voting Place Manager
Direct reports None

Location Designated Voting Place(s)
Date March 2023

Key relationships Internal relationships:

Post-Election Manager
Mobile Managers
Voting Place Manager and Voting Place Staff

External relationships:
Voters

Operating budget None

Who we are
Confidence in a free, fair and secret voting system is at the heart of any democracy.

In Aotearoa New Zealand this is something we almost take for granted. But it relies on the
integrity of our electoral process, and at the Electoral Commission safeguarding trust and
confidence in this process is central to everything we do.

We are an independent Crown Entity. We are publicly funded and support a whole of government
approach. We operate the electoral system as prescribed in the Electoral Act and mandated by
parliament, running the country’s general elections, by-elections and referendums. We ensure
the integrity of the rolls and compliance with electoral requirements by parties, candidates and
third parties.

But our work extends beyond the usual three-year cycle and running general elections. We meet
complex and constantly changing requirements to keep New Zealanders at the centre of the
process.

New Zealand’s electoral system enjoys 95% satisfaction from voters and contributes to our
consistent ranking as one of the world’s top two democracies.

This is a priceless heritage. It belongs to all New Zealanders. We are proud to be constantly
advancing and sustaining the processes it relies on.
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Our values

Nga uara hai pou mo te Kaitiaki take Kowhiri, kia eke ai to maramatanga ki te poti - Our five
values together form TAUMATA: a summit or peak which is often associated with an arduous
journey, with levels along the way, elevating to a higher plain, and success.

Our values help guide us in our mission that all New Zealanders trust, value and take part in
Parliamentary Elections.

1.

Tuhonotanga - To join, bond, attach, connect.
Connecting / building and maintaining relationships
Bringing people together to increase participation in democracy.
Aratakina - To conduct, lead, point out, guide

Knowledge Transfer

Guiding towards greater understanding.

Uakaha - Vigour, energy, dynamism, enthusiasm

Energy / dynamism / innovation

Being dynamic and energetic in what we do.
Manaakitanga - Hospitality, kindness, generosity, support
Power Transfer

Demonstrating generosity and empowering people

Tika - Be true, valid, honest, genuine, sincere

Integrity and honesty

Doing things right; doing the right things!

Position Purpose

The primary responsibility of an issuing officer is to issue voting papers accurately and efficiently
and to adhere to prescribed practices and processes. Issuing Officers are also required to assist
the Voting Place Manager with pack up and closedown of voting places within the hours of
operation.

Your role

Issuing voting papers

Issue voting papers to voters accurately and efficiently to voters.

Courteous and professional customer service which encourages public participation in
democracy.

Demonstrate good communication skills, ability to follow instructions, and attention to
detail.

Demonstrate resilience and determination. Undertake high volume, repetitive tasks while
ensuring a high degree of accuracy.

Show awareness and sensitivity to different cultural or physical needs of voters.

An ability to pronounce Maori names correctly, or the willingness to learn.

Expected results:

Working with others to ensure smooth operation of the voting place.
Maintaining a high degree of voter satisfaction.
Votes are issued accurately and efficiently.

Commitment to cultural competency

Recognise and understand the importance of Te Tiriti o Waitangi.
Commit to being a positive treaty partner.
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Expected results:

e The Commission maintains and nurtures Te Tiriti o Waitangi.

Team effectiveness and culture

e Contribute to team effectiveness by providing suggestions, learning feedback and
support to others, to enable the uplift of team performance and drive motivation.

e Regularly demonstrate a positive, open and collaborative mindset when contributing to
the team, organisation, values and activities of the Commission.

e Act as an ambassador for the culture and values of the Commission by demonstrating
them in all interactions with employees and stakeholders.

Expected results:

e The Commission’s values are demonstrated through team behaviours, interactions, and
performance.

e Team culture is strong and there is a willingness to provide and receive effective feedback.

e Challenges are resolved effectively representing the team and/or organisation’s best
interests.

o The team operation is smooth and efficient and is uninterrupted when there are absences.

Relationship management

e Act as an ambassador of the Commission through positive interactions with the public.
e Maintain high ethical standards of conduct.

Expected results:

e A demonstrated commitment to acting with customers in mind.

Quality systems and service

e Contribute to the achievement of team goals by meeting expectations and offering
suggestions for improving current systems and procedures.

e Adhere closely to written and verbal instruction. Seek clarification where needed.

o Ensure that service levels continue to meet a high standard through positive voter

e interactions.

Expected results:

e Team goals are achieved and a high standard of delivery and integrity is preserved.

Health, Safety and Wellbeing

e Take reasonable care for your own health and safety and that of others at work.

e Proactively demonstrate adherence to the organisation’s Health, Safety and Wellbeing
related values, acting as an advocate and support for all our employee’s wellbeing.

o Comply with the Commission’s health and safety policies and procedures. Take action to
improve health and safety record of the workplace. Ensures equipment and work areas are
well maintained.

e Ensure timely and accurate reporting of any risks or hazards and potential risks or hazards
so that they may be remedied.

e Promote and advocate employee wellbeing, acting as a champion for wellbeing.
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e lead, champion, and promote continual improvement in health and wellbeing to create a
healthy and safe culture.

e Continuously engage with the team to enable them to actively participate in wellbeing
activities and initiatives.

Expected results:

o All employees understand their responsibilities and utilise development programmes to
ensure they have the required health and safety competency.

e All employees are required to improve Health, Safety and Wellbeing in their work
environment to create an improved health and safety culture in line with the Health, Safety
and Wellbeing policy

e The team is continuously engaged with to enable them to actively participate in wellbeing
activities and initiatives.

Key competencies

e Customer Focus: Is dedicated to meeting the expectations and requirements of voters.
Champions democracy through positive interactions with the public.

o Attention to Detail: Is committed to following instructions and performing tasks with a
high degree of accuracy.

e Integrity and Trust: Maintains public trust in the electoral process by demonstrating
ethical conduct and behaviour. Follows prescribed processes to ensure accurate results.

o Interpersonal skills: Performs well in a team environment. Builds positive and effective
relationships which contribute to the Commission’s values and goals.

Public Service introduction

Ka mahitahi matou o te ratonga tumatanui kia whai tikanga ai te noho a nga tangata o Aotearoa i
aianei, &, hei nga ra ki tua hoki. He kawenga tino whaitake ta matou hei tautoko i te Karauna i
runga i ana hononga ki a ngai Maori i raro i te Tiriti o Waitangi. Ka tautoko matou i te kawanatanga
manapori. Ka whakakotahingia matou e te wairua whakarato ki 6 matou hapori, a, e arahina ana
matou e nga matapono me nga tikanga matua o te ratonga tumatanui i roto i @ matou mahi.

In the public service we work collectively to make a meaningful difference for New Zealanders now
and in the future. We have an important role in supporting the Crown in its relationships with Maori
under the Treaty of Waitangi. We support democratic government. We are unified by a spirit of
service to our communities and guided by the core principles and values of the public service in
our work.

You can find out more about what this means at (About the Public Service Commission - Te Kawa
Mataaho Public Service Commission).
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ELECTORAL

h42-5EP VP GUIDE

@E%H%AT DOES IT MEAN TO BE A VOTING PLACE?

Voting places across Aotearoa/ NewZealand come in many differentshapes and sizes

to meet the needs of the local community.

Outside a Voting Place Voting Place Setup

It's important that vating places are politically
neutral

Campaigning and activity that influences voters is
prohibited withing 10 metres of the entrance of the
building during the advanced voting period or
anywhere on election day

The Electoral Commission must be advised if anyone
associated with the running of the venue or anyone
involved in the governance of the venue isa
candidate or actively involved in furthering the
interests of a candidate or political party

Staff will need access to the voting place
» the day before the start of voting (to set up)
« Until 11pm on the last day that voting is
offered at the venue

Voting place equipment such as cardboard voting
screens may be required to be securely stored for up to
3 weeks before election day and up to 3 weeks
afterwards



ELECTORAL
COMMISSION

TE KAITIAKI TAKE KOWHIRI

POSITION DESCRIPTION
Position Voting Assistant

Group/Business Unit : Voting Services

Reports to Voting Place Manager / Rostering and Recruitment Manager
Direct reports None
Location Designated Voting Place(s)
Date March 2023
Key relationships Interngl relationships: .
Recruitment and Rostering Manager
Trainers

Voting Place Managers and Voting Place staff
External relationships:

Voters
Members of the Public

Operating budget None

Who we are
Confidence in a free, fair and secret voting system is at the heart of any democracy.

In Aotearoa New Zealand this is something we almost take for granted. But it relies on the integrity
of our electoral process, and at the Electoral Commission safeguarding trust and confidence in this
process is central to everything we do.

We are an independent Crown Entity. We are publicly funded and support a whole of government
approach. We operate the electoral system as prescribed in the Electoral Act and mandated by
parliament, running the country’s general elections, by-elections and referendums. We ensure the
integrity of the rolls and compliance with electoral requirements by parties, candidates and third
parties.

But our work extends beyond the usual three-year cycle and running general elections. We meet
complex and constantly changing requirements to keep New Zealanders at the centre of the
process.

New Zealand’s electoral system enjoys 95% satisfaction from voters and contributes to our
consistent ranking as one of the world’s top two democracies.

This is a priceless heritage. It belongs to all New Zealanders. We are proud to be constantly
advancing and sustaining the processes it relies on.
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Our values

Nga uara hai pou mo te Kaitiaki take Kowhiri, kia eke ai to maramatanga ki te poti - Our five values
together form TAUMATA: a summit or peak which is often associated with an arduous journey, with
levels along the way, elevating to a higher plain, and success.

Our values help guide us in our mission that all New Zealanders trust, value and take part in
Parliamentary Elections.

1. Tuhonotanga - To join, bond, attach, connect.
Connecting / building and maintaining relationships
Bringing people together to increase participation in democracy.

2. Aratakina - To conduct, lead, point out, guide
Knowledge Transfer
Guiding towards greater understanding.

3. Uakaha - Vigour, energy, dynamism, enthusiasm
Energy / dynamism / innovation
Being dynamic and energetic in what we do.

4. Manaakitanga - Hospitality, kindness, generosity, support
Power Transfer
Demonstrating generosity and empowering people

5. Tika - Be true, valid, honest, genuine, sincere
Integrity and honesty
Doing things right; doing the right things!

Position Purpose
The Voter Assistant is the first face a voter will see when they enter a Voting Place. Their role is to
greet the voter and assist them in making sure they have everything they need to cast their vote.

This includes directing voters to the correct Issuing Officer and queue management during busy
periods.

Your role

Customer Service

e Be the friendly, welcoming, and professional face of the Electoral Commission. Greet
voters, determine what assistance is needed, and direct them to the correct queue.

e Provide voters with accurate and appropriate information to facilitate participation in the
democratic process.

e Manage queues of voters during busy periods.

Expected results:

e \Voters are provided with everything they need to vote. High voter satisfaction is
maintained.

e Busy periods are managed efficiently and smoothly.

Operational Support

e Assist the Voting Place Manager to ensure a smooth operation of the Voting Place. Assist
with set up and pack down of the Voting Place as required.

e Assist with the preliminary count of votes on Election Night.

e Ensure security of voting materials is maintained in accordance with Commission
procedure.
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Expected results:

e Smooth and efficient operations are maintained throughout the voting period.
e Election activities are completed on time and in accordance with the policies and
procedures of the Commission

e The security and integrity of voting materials is preserved at all times.
Commitment to cultural competency (all roles)

e Recognise and understand the importance of Te Tiriti o Waitangi.

e Commit to being a positive treaty partner.
Expected results:

e The Commission maintains and nurtures Te Tiriti o Waitangi.

Team effectiveness and culture

e Contribute to team effectiveness by providing suggestions, learning feedback and
support to others, to enable the uplift of team performance and drive motivation.

e Regularly demonstrate a positive, open and collaborative mindset when contributing to
the team, organisation, values and activities of the Commission.

e Act as an ambassador for the culture and values of the Commission by demonstrating
them in all interactions.

Expected results:

o The Commission’s values are demonstrated through team behaviours, interactions and

performance.

e Team culture is strong and there is a willingness to provide and receive effective
feedback.

e The team operation is smooth and efficient and is uninterrupted when there are
absences.

Relationship management

e Act as an ambassador of the Commission throughpositive interactions with the public
and staff.
e Maintain high ethical standards of conduct.

Expected results:

e Relationships are effective and successful with all internal and external stakeholders.
e A demonstrated commitment to acting with customers in mind and gaining their trust
and respect.

Quality systems and service

e Contribute to the achievement of team goals by meeting expectations and offering
suggestions for improving current systems and procedures.

e Practice a continuous improvement approach by reviewing own work methods and taking
a proactive approach to resolving challenges.

e Ensure that service levels meet agreed standards by focusing on application of quality
work standards and methods and the timely delivery of agreed services.
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Expected results:

e Team goals are achieved through continuous improvement.

Health, Safety and Wellbeing

e Take reasonable care for your own health and safety and that of others at work.

e Proactively demonstrate adherence to the organisation’s Health, Safety and Wellbeing
related values, acting as an advocate and support for all our employee’s wellbeing.

e Comply with the Commission’s health and safety policies and procedures. Take action to
improve health and safety record of the workplace. Ensures equipment and work areas
are well maintained.

e Ensure timely and accurate reporting of any risks or hazards and potential risks or
hazards so that they may be remedied.

e Promote and advocate employee wellbeing, acting as a champion for wellbeing.

e lLead, champion, and promote continual improvement in health and wellbeing to create
a healthy and safe culture.

e Continuously engage with the team to enable them to actively participate in wellbeing
activities and initiatives.

Expected results:

o All employees understand their responsibilities and utilise development programmes to
ensure they have the required health and safety competency.

e All employees are required to improve Health, Safety and Wellbeing in their work
environment to create an improved health and safety culture in line with the Health,
Safety and Wellbeing policy

e Theteam is continuously engaged with to enable them to actively participate in wellbeing
activities and initiatives.

Key competencies

o Customer Focus: Is dedicated to meeting the expectations and requirements of voters.
Champions democracy through positive interactions with the public.

e Attention to Detail: Is committed to following instructions and performing tasks with a
high degree of accuracy.

e Integrity and Trust: Maintains public trust in the electoral process by demonstrating
ethical conduct and behaviour. Follows prescribed processes to ensure accurate results.

o Interpersonal skills: Performs well in a team environment. Builds positive and effective
relationships which contribute to the Commission’s values and goals.

Qualifications and technical skills

Public Service introduction

Ka mahitahi matou o te ratonga tumatanui kia whai tikanga ai te noho a nga tangata o Aotearoa i
aianei, &, hei nga ra ki tua hoki. He kawenga tino whaitake ta matou hei tautoko i te Karauna i
runga i ana hononga ki a ngai Maori i raro i te Tiriti o Waitangi. Ka tautoko matou i te kawanatanga
manapori. Ka whakakotahingia matou e te wairua whakarato ki 0 matou hapori, a, e arahina ana
matou e nga matapono me nga tikanga matua o te ratonga tumatanui i roto i a matou mabhi.

Page 4 of 5



In the public service we work collectively to make a meaningful difference for New Zealanders now
and in the future. We have an important role in supporting the Crown in its relationships with Maori
under the Treaty of Waitangi. We support democratic government. We are unified by a spirit of
service to our communities and guided by the core principles and values of the public service in
our work.

You can find out more about what this means at (About the Public Service Commission - Te Kawa
Mataaho Public Service Commission).
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ELECTORAL
COMMISSION

TE KAITIAKI TAKE KOWHIRI

POSITION DESCRIPTION

Position Voting Place Manager

Group/Business Unit : Voting Services

Reports to Electorate Manager

Direct reports None

Location Designated Voting Place(s)
Date March 2023

Key relationships Internal relationships:

Electorate Manager

Voting Services Manager
Recruitment and Rostering Manager
Mobile Support Staff

Voting Place staff

External relationships:

Scrutineers

Voters

Members of the Public
Venue Management

Operating budget None

Who we are
Confidence in a free, fair and secret voting system is at the heart of any democracy.

In Aotearoa New Zealand this is something we almost take for granted. But it relies on the integrity
of our electoral process, and at the Electoral Commission safeguarding trust and confidence in this
process is central to everything we do.

We are an independent Crown Entity. We are publicly funded and support a whole of government
approach. We operate the electoral system as prescribed in the Electoral Act and mandated by
parliament, running the country’s general elections, by-elections and referendums. We ensure the
integrity of the rolls and compliance with electoral requirements by parties, candidates and third
parties.

But our work extends beyond the usual three-year cycle and running general elections. We meet
complex and constantly changing requirements to keep New Zealanders at the centre of the
process.

New Zealand’s electoral system enjoys 95% satisfaction from voters and contributes to our
consistent ranking as one of the world’s top two democracies.

This is a priceless heritage. It belongs to all New Zealanders. We are proud to be constantly
advancing and sustaining the processes it relies on.
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Our values

Nga uara hai pou mo te Kaitiaki take Kowhiri, kia eke ai to maramatanga ki te poti - Our five values
together form TAUMATA: a summit or peak which is often associated with an arduous journey, with
levels along the way, elevating to a higher plain, and success.

Our values help guide us in our mission that all New Zealanders trust, value and take part in
Parliamentary Elections.

1. Tuhonotanga - To join, bond, attach, connect.
Connecting / building and maintaining relationships
Bringing people together to increase participation in democracy.

2. Aratakina - To conduct, lead, point out, guide
Knowledge Transfer
Guiding towards greater understanding.

3. Uakaha - Vigour, energy, dynamism, enthusiasm
Energy / dynamism / innovation
Being dynamic and energetic in what we do.

4. Manaakitanga - Hospitality, kindness, generosity, support
Power Transfer
Demonstrating generosity and empowering people

5. Tika - Be true, valid, honest, genuine, sincere
Integrity and honesty
Doing things right; doing the right things!

Position Purpose
The Voting Place Manager is responsible for managing a Voting Place. This includes staff, voting
materials, security, and customer experience.

Your role

Operational Delivery

e |Inspect Voting Place prior to the voting period to set up. Meet with venue management
or other staff as appropriate.

e Set up your voting place in accordance with the Voting Place plan. Ensure Voting Place is
open and ready by agreed upon time.

e Manage the operation of the Voting Place according to instructions provided.

e Perform the role of an Issuing Officer or Voter Assistant or other Voting Place staff as
required. Issue takeaway votes as required.

e Deal with enquiries from the public, deal with complaints as they arise.

Expected results:

e Voting Place functions smoothly and efficiently. High voter satisfaction is maintained.
e Procedures are followed carefully and deadlines met.
e Team functions well and absences are managed.

Leadership and Staff Management

e Ensure staff are informed of and are following all relevant health and safety policies and
procedures. Ensure security procedures are followed.

e Manage staff breaks and welfare. Arrange appropriate cover for absences. Ensure
rostering and staff management follows best practice guidelines.
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e Ensure paperwork is up to date and Voting Services Manager is kept appraised of
progress.

Expected results:

o Staff are well supported and receive guidance and appropriate pastoral support.
e Processes are well documented, and management are aware of any issues.

Commitment to cultural competency

e Recognise and understand the importance of Te Tiriti o Waitangi Commit to being a
positive treaty partner

Expected results:

e The Commission maintains and nurtures Te Tiriti o Waitangi.

Team effectiveness and culture

e Contribute to team effectiveness by providing suggestions, learning feedback and
support to others, to enable the uplift of team performance and drive motivation.

e Regularly demonstrate a positive, open and collaborative mindset when contributing to
the team, organisation, values and activities of the Commission.

e Act as an ambassador for the culture and values of the Commission by demonstrating
them in all interactions.

Expected results:

e The Commission’s values are demonstrated through team behaviours, interactions and
performance.

e Team culture is strong and there is a willingness to provide and receive effective
feedback.

e Challenges are resolved effectively representing the team and/or organisation’s best
interests.

e The team operation is smooth and efficient and is uninterrupted when there are
absences.

Relationship management

e Act as an ambassador to the Commission through the effective development and
maintaining of positive internal and external stakeholder relationships.
e Maintain high ethical standards of conduct.

Expected results:

e Relationships are effective and successful with all internal and external stakeholders.
e A demonstrated commitment to acting with customers in mind and gaining their trust
and respect.

Quality systems and service

e Contribute to the achievement of team goals by meeting expectations and offering
suggestions for improving current systems and procedures.

o Adhere closely to written and verbal instruction. Seek clarification where needed.

e Ensure that service levels continue to meet a high standard through positive voter
interactions.
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Expected results:

Team goals are achieved.

Leadership

Proves leadership capability by being an encouraging leader of people. Can visualise
goals and inspire excellence in others.
Committed to excellent results

Expected results:

The Voting Place is well supported and tasks are completed on time.

Health, Safety and Wellbeing

Take reasonable care for your own health and safety and that of others at work.
Proactively demonstrate adherence to the organisation’s Health, Safety and Wellbeing
related values, acting as an advocate and support for all our employee’s wellbeing.
Comply with the Commission’s health and safety policies and procedures. Take action to
improve health and safety record of the workplace. Ensures equipment and work areas
are well maintained.

Ensure timely and accurate reporting of any risks or hazards and potential risks or
hazards so that they may be remedied.

Promote and advocate employee wellbeing, acting as a champion for wellbeing.

Lead, champion, and promote continual improvement in health and wellbeing to create a
healthy and safe culture.

Continuously engage with the team to enable them to actively participate in wellbeing
activities and initiatives.

Expected results:

All employees understand their responsibilities and utilise development programmes to
ensure they have the required health and safety competency.

All employees are required to improve Health, Safety and Wellbeing in their work
environment to create an improved health and safety culture in line with the Health,
Safety and Wellbeing policy

The team is continuously engaged with to enable them to actively participate in wellbeing
activities and initiatives.

Key competencies

Results Orientation: The ability and desire to achieve effective results, and work towards
or exceed an agreed goal.

Leadership: Models exemplary behaviours, ethics and values and creates a sense of vision
that engages and motivates people.

Resilience: The ability to keep functioning effectively when under pressure and maintain
self control in the face of adversity. Remains calm composed and positive in stressful or
high pressured situations. Can recover quickly from any setbacks.
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e Team Building: Ensures team members are working towards a common goal. Team
members are valued equally and are supported in a way to achieve joint success.
Constructive feedback is provided, and good work is praised

e Good Judgement: Makes good decisions based upon a mixture of analysis, wisdom,
experience, and judgement; most of his/her solutions and suggestions turn out to be
correct and accurate when judged over time; sought out by others for advice and solutions.

e Communication: The ability to express thoughts and ideas with clarity and present a
consistent point of view both orally and in a written format.

Qualifications and technical skills
e Excellent communication, literacy, and numeracy skills.
e Good level of computer literacy with the Microsoft suite and ability to quickly learn
election-based IT systems.
e Excellent data entry skills.

Experience and knowledge profile
e Experience of providing high-level administrative support.
o Excellent interpersonal skills.
e Excellent planning and organisational skills.
e Awareness of and sensitivity to different cultural or physical needs of others.
o Ability to work accurately under pressure, displaying flexibility to change tack when
needed.
e Previous election experience would be an advantage.
e Full NZ driver’s license is an advantage.

Public Service introduction

Ka mahitahi matou o te ratonga tumatanui kia whai tikanga ai te noho a nga tangata o Aotearoa i
aianei, &, hei nga ra ki tua hoki. He kawenga tino whaitake ta matou hei tautoko i te Karauna i
runga i ana hononga ki a ngai Maori i raro i te Tiriti o Waitangi. Ka tautoko matou i te kdawanatanga
manapori. Ka whakakotahingia matou e te wairua whakarato ki 6 matou hapori, a, e arahina ana
matou e nga matapono me nga tikanga matua o te ratonga tumatanui i roto i @ matou mahi.

In the public service we work collectively to make a meaningful difference for New Zealanders now
and in the future. We have an important role in supporting the Crown in its relationships with Maori
under the Treaty of Waitangi. We support democratic government. We are unified by a spirit of
service to our communities and guided by the core principles and values of the public service in
our work.

You can find out more about what this means at (About the Public Service Commission - Te Kawa
Mataaho Public Service Commission).
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TE KAITIAKI TAKE KOWHIR
M25-SECURITY

PRE-EMPLOYMENT INFORMATION

Name:

Electorate:

Role:

We are excited to progress you through to our pre-employment checking process for a position in
our Electorate.

You will need to provide information so we can carry out reference checks and a Ministry of
Justice check, as part of our vetting process.

Please contact on if you have any questions.

References

Please complete the referee details below. By submitting, you consent to any referees being
contacted:

Referee 1

Referee name

Referee relationship

Referee contact number

Referee email address

Referee 2

Referee name

Referee relationship

Referee contact number

Referee email address
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Ministry of Justice Information

Please provide the following information for us to carry out your Criminal Record or Traffic
offence, Ministry of Justice check.

General Information

Full Name

Date of Birth *

Place of Birth *

Drivers License Number

Proof of Identification *

Please provide a copy of any of the following identification document:

NZ Driver’s License - can be expired up to 2 years
NZ passport - can be expired up to 2 years
Current Overseas passport

Current NZ firearms license

Previous Address(s) Information

Do you have any other New Zealand addresses you have lived at in the past 10 years?

[ Yes, please enter previous address(s) in the space provided below

[J No - proceed to next section

Previous Address 1

Street Address

Suburb

City

Postcode

Region

Country




Previous Address 2

M25-SECURITY

Street Address

Suburb

City

Postcode

Region

Country

Previous Address 3

Street Address

Suburb

City

Postcode

Region

Country

Previous Name Information

Have you been known by any other name(s)?

[ Yes, please enter previous name(s) in the space provided below

1 No

Previous Names

Last Name

First Name

Middle Name
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TE KAITIAKI TAKE KOWHIRI M29-APP

APPLICATION FOR EMPLOYMENT AT THE 2023 GENERAL ELECTION

The 2023 General Election will be New Zealand’s biggest public event - where our country
chooses who will represent them in Parliament for the next three years.

To deliver the General Election, we need more than 20,000 temporary employees. Wherever you
are in New Zealand, there could be a role for you - whether you want to work for several weeks,
or just for a day.

Please provide us with as much information as you can below. At a minimum, you must complete
the information marked with an * for your application to proceed.

If you would like to provide further information, please attach a resume and/or cover letter.

Name

First name(s) *

Middle name

Last name *

Preferred name

Residential address

Street *

Suburb/Town/
Rural Delivery*

City*

Postcode *

Telephone

A mobile phone is preferred, but please enter your home number if a mobile number is not
available:

Phone*

Email

Email Address

If this email address is not being used by anyone [ Yes, I would like to receive application
else applying for a role at the General Election, you | réquests via email and provide documents
have the option of contact to be either via online via the online Careers Portal.

channels or via Phone. [ No, | would prefer communication via
phone and post.
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Work on the front line of the election - from issuing votes and helping voters, to managing and
assisting a team of voting place employees. Electorate Headquarters teams are the backbone of
the General Election providing training, leadership, administration support and oversight of
election and post-election activities.

*Which electorate(s) would you like to be considered for? If you are unsure, please state your
address and we will match you with the closest electorate.

Where did you hear about working for the Electoral Commission?

[0 Facebook O LinkedIn [0 SEEK NZ
[ TradeMe O Other [ Referral
[ Other people

If you selected Referral for the above question please provide the name of the person you were
referred by:

Please specify if you have a preference for working in a voting place or an Electorate headquarters,
or both: *

O I want to work in a Voting Place

O I want to work in an Electorate Headquarters

For General Election roles when you apply, your application will be considered for a range of roles.
Please specify if you would like to be considered for roles that match your skillset and nearby
location. *

O Yes, please consider me for roles that match my skillset and nearby location.

[ No, please don’t consider me for roles that match my skillset and nearby location.

Privacy Act statement

This information is collected by the Electoral Commission for recruitment and for reporting
purposes. It will not be used for any other purpose or supplied to any other party without your
consent. You can access and edit your personal details through the ‘My details’ page. For privacy
requests, please email recruitment@elections.govt.nz. *

O] Yes, | agree
[ No, | don’t agree

Availability to Work

[0 Weekdays (full time)
O Weekdays (part time)
] Weekends

[ Evenings


mailto:recruitment@elections.govt.nz
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Are you currently entitled to work in New Zealand, and if so, how? *

] New Zealand or Australian citizen
[J NZ Resident visa

] Work Visa

1 Working holiday visa

] Graduate Visa

L] Student Visa

[J Not eligible to work

Please specify the expiry date if you have selected work, working holiday or graduate visa

Have you been convicted of a criminal or traffic offence? If you are eligible, you can apply the
Criminal Records (Clean Slate) Act. *

ClYes CINo

You do not need to disclose any convictions that are protected under the Criminal Records
(Clean Slate) Act 2004.

If yes, please provide details:

Do you have any charges or investigations pending? *
ClYes CINo

If yes, please provide details:

Are you involved in furthering the interest of any candidate, political party or political issue? *
ClYes CINo

If yes, please provide details:

Are there any other matters that you wish to bring to our attention that may affect your suitability
for employment with the Electoral Commission: *

OYes CINo CINot sure

If yes or not sure, please provide details
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Do you have a driver’s license? *
O Yes J No

What type of license do you own? *

O Full license [ Learner’s license
[ Restricted license [ None

Do you have your own transport? *
O Yes J No

Please specify your age (this is for statistical purposes only) *

] Under 16 years [] 55+ years
O 16 - 34 years O I prefer not to say
[ 35 - 54 years

Do you require any support? *

Do you require any support to be able to perform the role you’ve applied for? For example,
special equipment, health related support or any other support. At the Electoral Commission we
work with our employees to ensure they have the tools and support required to succeed in their
position. With this in mind, can you please confirm if you require any support to be able to
perform the role you’ve applied for.

[ Yes O No

If yes, please provide more information:

Please select your gender and ethnicity, note this information is used by Human Resources to
track if we are reaching a diverse range of people for our roles:

Gender *

0 Male/Tane

] Female/ Wahine

O Another gender/he ira ke ano

O | prefer not to answer this question

Ethnicity *
O New Zealand European O Niuean O Latin American
O Maori O Tokelauan O African
] Australian I Fijian ] Chinese
O English [ Other Pacific Peoples [ Indian
[ Dutch O] Filipino ] Other:
[ Other European [ South East Asian [ Not stated
] Samoan [ Other Asian
[ Cook Island Maori ] Middle Eastern

[ Tongan
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Experience and skills
Please give us an overview of your level of experience in the following skills and activities:

Computer literacy experience

] More than 5 years [ Less than 3 years

[ 3-5 years J No experience
Managing People/Logistics

[ More than 3 years [ Less than 2 years

[] 2-3 years ] No experience

Administrative experience

O More than 3 years [ Less than 2 years
[ 2-3 years [ No experience

Working in a previous election

[0 More than 3 elections
[ 1-3 elections 0 No experience

Community Experience

O More than 4 years O Less than 2 years
O 2-4 years ] No experience

Languages spoken:

[ English O Hindi [ Tokelauan
O Te reo O Mandarin O Tongan

[J Cantonese ] Nieuan ] Other:

[ Cook Islands Maori ] Samoan

O Fijian O Sign Language

Different backgrounds and cultures

Do you have experience working with people from different backgrounds and cultures?
[ Yes
J No

If yes, please provide more information:
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DECLARATIONS

Public sector/Crown Entity employment*

Do you consent to disclosure to the Electoral Commission of whether you have been subject to a
serious misconduct investigation, either concluded and upheld or currently under investigation,
from all previous Public Service and statutory Crown entity employers for the last three years?

Should you be selected as the preferred candidate, your response will be checked with your
previous employer(s) at that stage. We will not conduct this check prior to you being selected as
the preferred candidate.

[ | consent

Please list all Public Service and statutory Crown entity agencies and start and finish dates:

[ I do not consent (your application will not be progressed)

[ N/A (I have not worked in the public service in the last 3 years)

Information provided declaration*

| declare that the information | have provided is accurate and that | have not provided any
misleading information or omitted any relevant information which may affect my suitability for
employment as an electoral official

[ Yes
O No

Authority and Consent

By filling in the information, | authorise the Electoral Commission to collect such personal
information about me from the named referees as is necessary to assess my suitability for
employment as an electoral official and | authorise the Commission to disclose such personal
information as is necessary for the same purpose. | also authorise the named referees holding
such information about me to disclose the information to the Electoral Commission in confidence
for the same purpose. Furthermore, should | be employed as an electoral official, | give
authorisation for the Commission to obtain, as necessary, whilst | am employed, information
regarding any criminal convictions or traffic offences that | may have or charges that may be
pending, for the purpose of verifying compliance with the Commission’s Code of Conduct. | also
understand the Commission retains the right to look at any information that is in the public domain
about me as part of the recruitment vetting process.

Signed:

Name: Date:
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OFFER LETTER AND ONBOARDING DOCUMENTATION

Name

Congratulations! We're pleased to extend an offer of employment to you for the following role:

Electorate

Role

Please find attached the following documents for your completion and return.

- M26 - Offer Letter - Casual

- M26-IEA - Individual Employment Contract

Document

Action Required

M26 - Offer Letter - Casual (2 copies)

Sign and return 1 copy,

keep 1 copy for your records

M26-IEA - Individual Employment
Contract

Sign and return 1 copy,

keep 1 copy for your records

New Employee Detail Form

Complete and return

Include a copy of Proof of entitlement to work in NZ

Electoral Commission Code of Conduct

Sign and return

Conflict of Interest Declaration

Complete, sign and return

IR330 - Inland Revenue - Tax Code
Declaration

Complete Page 1, sign and return

KS2 - Kiwisaver Deduction Form

Complete if you are eligible for Kiwisaver and would
like to opt in.

KS10 - Opt-Out Request

Complete if you are eligible for Kiwisaver and would
like to opt out.




NEW EMPLOYEE DETAIL FORM

M29-NSD

Your Full Name

Emergency Contact Details

Name *

Relationship *

Phone *

Name

Relationship

Phone

Bank Account Information *

Account Number

NN - NNNN -

NNNNNNN - NNN

Bank

Branch

Name on Account

Proof of entitlement to work in NZ

Please provide a copy of your entitlement to work in NZ.

If you have any questions, please contact me on

<<Name>>

Recruitment and Rostering Manager
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Use this form if you're receiving salary or wages as an employee.
If you're a contractor or use a WT tax code, you'll need to use the Tax rate notification for contractors - IR330C
form.

1 Your details
First name/'s (in full) Family name
IRD number (B digie numbers scart in the second bax. 772 J# 5 8 7 8 | | I I | | | | | |
2 Your tax code
You must complete a separate Tax Code declaration - IR330 for each source of income S
Choose only ONE tax code
Refer to the flowchart on pages 2 and 3 and then enter a tax code here.
If you're a casual agriculrural worker, shearer, shearing shed-hand, recognised seasonal worker, election day worker or have a
tailored tax code refer to “Other tax code options™ at the bottom of page 3, choose your tax code and enter it in the tax code circke.
3 Declaration
Signature
o d 200
Day  Maach Year

Give this completed form to your employer. If you don't complete Mumbers 1, 2 and 3, your employer must deducr tax from your pay at the
non-notified rate of 45 cents (plus eamers” levy).
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Salary and wages — main or highest source of income
Choose your tax code here for your main or highest salary or wages . See secondary income and other tax code options below for secondary salary
or wages or salary or wages from specific sources

Is this rax
code for

the income
tested
benefit?

Is this rax No

oode far
YOUF main (_
or highest Yes - N:;EI‘:;:IJ:M
soeurce of rax resident?
salary or '
wages? - sge Ne

nowe 2

s

Li

Will your annual fet Income
Berween 524000 and
SA8,0007 - see pote 4

|
Yes

¥

Aure you of your partner entitled Yes
o Waorking for Families Tax
Credits or an overseas equivalent
of do you receive MZ Super,
VEDETAN'S PENSION OF AN OVerseas
equisalent? - wee note 5

|
Mo

L

[ yoout harve
& Mew Zealamnd
srudent loan?
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_ Secondary income

Choose your tax code here for your secondary salary or wages

Wil your amnwal
PAYE income
payrmeris be 514000
o e=Ss? - S mole 2

Will your annual
PAYE income
payrnents be
Berwesn 514,001 and
SAEDD0T - sep note 2

Will your annual
PAYE income
payments be berwesn
548,001 and 70,0007
- 588 Nate 2

ls your incorme

likedy v b
berwean ST0L001
and 51800007

Dier ol

Iharve &
No student

laan*?

* Belates to Mew Zealand student loans only

Other tax code options

Uise the tax code shown if you receive salary or wages
for any of the following rypes of work or you have a
railored tax code

Casual agricultural workers, ] .
sheargrsnrshed hands
(52 noce 7)
[ Election day workers )—b.
(Remg‘mdmmlm | " .
(se note B)
[ Tailored tax code | |.
(see note 9)
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Important: You may need to change your tax code if your circumstances change during the year. For example:
- you take out a student loan or pay it off

- start or stop being eligible to use ME or ME 5L (see note 5 below)

- you have a second job and your income decreases or increases, changing the code you should be using.

1. Ifyou receive a benefit from Work and Income (other than a student allowance, NZ Super or Veterans Pension) you must use the
“M" tax code for this income. You must use the secondary income section on page 3 to work out your tax code for any other

salary or wages.

If you choose a secondary tax code of *5” or “% 5L° and you'll earn more from your secondary job than your benefit, you may pay
more tax than you're required to for that job. You can apply for a tailored tax code so that the right amount of tax is deducred

- see note 9 for more information about tailored tax codes.

. Annual PAYE income payments means income such as salary, wages, weekly accident compensation payments, NZ Super, Veteran's
weekly compensation, Veterans Pension, student allowance and schedular payments, earmed from 1 April to 31 March. Salary and
wages means the same bur excludes schedular payments.

3. You are a Mew Zealand tax resident in any of these situations:
= You've been in New Zealand for more than 183 days in any 12-month pericd and haven't become a non-resident.
= You have a permanent place of abode in New Zealand.
* You're away from New Zealand in the service of the New Zealand Government.

4. our annual met income is your total gross income (before tax is deducted) from all sources less your allowable deductions, from 1
April to 31 March. It excludes a loss carried forward or back from a previous or futwre year.

5. If you or your partner are entitled to receive Working for Families Tax Credits (WfFTC) or receive an overseas equivalent, or if you
receive an income-tested benefit, NZ Super, Veteran's Pension or an overseas equivalent of any of these, your tax code is “M” (or "M
5" if you have a student loan). You're not eligible to use “ME" or “ME 517

For more information about WIFTC go to irdgovt.nzfwiftc

6. “fou may be eligible for a repayment deduction exemprion on your salary and wage income if yowe
+ have a student loan
» are studying full-time in New Zealand
« expect to earn below the annual repayment threshold from all sources
= garn above the pay-period repayment threshold
If you have a student loan and you choose “SB 5L" or “5 SL" for your tax code, you may pay more towards your student boan than
you need to. If you earn under the pay pericd repayment threshold from your main job, you can apply for a special deduction rate
to reduce your student loan repayment deductions on your secondary earnings.
For more information about repayment deduction exemptions and special deduction rates go to ird.govt.nz/studentloans
If you already have a repayment deduction exemption or special deduction rate for your student loan but your circumstances
have changed, you'll need to update your details so we can check you're still eligible. You can do this at ird.govt.nz or by calling
0800 227 774,

7. (Casual agricultural workers are people engaged in casual seasonal work on a day-to-day basis, for up to three months. This includes
shearers and shearing shed-hands.

Election day workers are people working for the elections for the period of advanced voting and election day only.

If you are a recognised seasonal worker or hold a work visa as foreign crew of a vessel fishing Mew Zealand waters, you will use the
“NSW" code. Recognised seasonal workers must be employed by a registered employer under the Recognised Seasonal Employers’
Scheme and are employed in the horticulture or viticulture industries. You must have a Recognised Seasonal Employer Limited
Visa/Permit. See www.immigration.govt.nz (search keyword: seasonal).

10. If you have a current tailored tax code certificate, enter *5TC" as your tax code on page 1 and show your original tailored tax code
certificate to your employer.
A tailored tax code is a tax deduction rate worked out to suit your individual circumstances. You may want one if the regular
tax codes will result in you not paying enough tax or paying too much. For more information go to ind.govt.nz or contact
us on 0800 227 774, You can apply for a tailored tax code in mylR or download a Tailored tax code application - IR23B5 form
at ird.govt.nz

11. If you need help choosing your tax code go to ird.govi.nz or contact us on 0800 227 774.
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KS2
Inland Revenue LT T Saplumber 2020

Te Tari Taake Ksz 0920
- . iwiSaver
KiwiSaver deduction form Pous he Orangs
D not send this forem o Inland Revenue. This farm should be kepr by your employer with your employment records. [P ——
rlhﬂhﬂmm&m&uhmmmrimﬂ A

*  smarting new employrent

*  an existing employee and want to opt into KiwiSaver

* 3 KiwiSaver member and want to change your contribution rate,

T be eligible 1o join KiwiSaver you musc

*  Live, or normally live in Mew Zealand, and

*  bea MNew Zealand citizen, or entithed to stay in New Zealand indefinitely.

You are not required o be auto enrolled when startng a new job if you are under the age of |8 or you are over the age of eligibilicy
for Mew Lealand Superanmuation (currently 65).

Please read the notes on the back to help you fill in this form

I. Are youa KiwiSaver member? - - Yes, Gowo Questdon 2 - - Mo Go vo Queston 3
2. Are you on a savings suspersion! - - Yes See note below - - Mo, Go o Questdon 3

If you have a savings suspension notice you must show it to your employer to prevent thern making KiwiSaver deductions.
I yesu b loar yowr notice, you can get a replacement online at ird.gove.nz from your mylR account.

BLIOCKLIETTER|S)
1. Your IRD number If yoou don’e bruow yowr IR0 number ar you don't have one, call ws on DB0D 549 472
4. Your name - -Mr - -Mr - -PMiss - -Me - - Orher

Pur 2 dach oo iedicare your tcke

First ramis
Surname
5. Your postal address
Sorear ke Lareer wddress or PO Bow rumber
Suburh, ko lobby or RD
Toswn or city Paswcode
&, Tour coneect
niurrbers Dy Mobile

T. Your email address

M you give am email eddress you may receive KiwiSaver information by emal

B. Choose a contribution rame: - - 3% - - 4% - - &% - - 8% R | -
If you don't choess & rate, the defaule rate of 3% will be deducted.

9. | declsre thar the infarmation | have provided on this form s true and correct.

= oy
Signariire Duare




Use this form if:

*  if you are a new employes who wants o opt out of KiwiSer

*  if you were incorrectly enrolled in KivwiSaover under 1B years
of age

You can opt out on or after dyy |4 and on or before day 56 of

sarting new employment.

You can't opt out in the firse 13 days.

Every time you szart new employment, you'll need o opt aut
again.

Complete the form then, either:

*  give this form e your employer 3o they can stop deductions
immedixeely (for prompe recurn of your contributions, pour
employer can direct refund any KiwiSaver deductions they
haven't sent 1o us), oF

= zend this form o Intand Revenue—see address below.

If you were under |8 and enrolled in KiwiSaver withour the
consent of a parent or legal guardian, you may be able o opr our

+ with the comsent of a legal guardian if you're under 16

*  without the consent of a legal guardian if you're berween |6
and 18.

Send your completed form confirming the reason you're apring
out (Section C), and your parent or legal guardian's writcen
consent (if reguired) to Inland Revenue at the address beloe.

Late opt-out request

We may accept e opt-out applications if:

+  your employer didn'c give you a KiwiSaver informagion pack
within seven days of soarting empleyment

+ we didn't 32nd you an imvestment smrement when we've
allecared you ta a defaul scherme

+  your employer didn'c give you an invesoment satement (for
their chesen KiwiSaver scherme)

*  events ouside your control mesnt you couldn't give us your
opt-out application within the eight-week tme limic

+ you chose vo opt in or were opeed in oo BiwiSaver but you did
not meat the eriteria 1o (3e: Employee information pack -
K53 for criveria)

+  you were inearrectly enrelled under the age of 18

Mote: Give this form e your employer, or send it directly po
Inland Revenue, if you are making a late spr-out applicaton. Yowr
request can anly be considered if it's received by Inland Revenue
or your employer within three months from the day Inland
Revenue receives your first contribution. We will advize you if
YyoOUur opt-out Pedquest has been accepred or declined.

Minors incorrectly enrolled

+  enrolled before your [8th birthday without the necessary
guardians/parents condent

*  Have not reached your |9k

M29-NSD

+  under |4 years ald will need the corsent frorm a parent ar
legal guardian po epr out

+  cormplete the panel at the bottom of the farm with reaseans
wity you can opt out and amach consent from parent or legal
guardian if you are under 4.

e will send confirmation as e whether your opt out has been

approved oF no

e will also advise your employer. If approved your employer
willl spop deductions.

Either Inland Revenue ar your employer will refund any
deductions that have been made.

Bank account details

e need your bank aceount details so we can direct eredic any
KiwiSaver funds we are halding for you vo your bank aceount.
I you don't have these decails, send the form to ws anyway.

fou'll find more information in your Employee information
pack - K53 or by going o ird.govt.nz/kiwisaver

Privacy
Meeting your tax obligations mesns giving us accurate

information so we can assess your tix and entiderments under
the Acts we adrminiscer Ve may charge penaltes if you do now

We may alka ecchange information abewt you with:

*  oMme gOVErnMEent agencies

+ anoather country, if we have an information supply agresment
with thern, and

+  Sparistics Mew Zealand (for smavstical purposes only).

‘fou can ask for the persanal infermation we hold abour you.

Wie'll give che information to you and coFrect any errors, unless
wie have a lveful reason not te. Find our full privacy policy at

ird.govt.nz/privacy
What an employer should do with this completed

form

Send this form o Inland Revenue no later than the mext time
you're required to send an Employment information - IR3I48
o Inland Revenue ar the address below, or you can send the
information eleceranically in your Payroll returns aceount in
rriylR. Go o ird.gove.nz/mylR to register.

Send this completed form to:

Inland Revenue

PO Box 39090
Wellington Maill Centre
Lower Hutt 5045

For more informaton abour KiwiSaver go o
ird.govt.nzlkiwisaver or call us on 0800 549 4721
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fb inland Revenue I L

Te Tar Taake (—\
iwiSaver

Opt-out request P e e
AhwiSavar Aot 2006
a Use this form to apt out if you have been suamatically enralled, are a minor whe was incorrectly enralled, and ;nudun‘:mmmﬁ
be a member of KiwiSaver. Or go to ird.govt.nz/kiwisaver to compleze our online ferm. Read the notes on the back to help
you fill in this form.

. B LIOCK LIE[TITIER|S
I. Your IRD number if you dan't know wour IRD reeniser oF you don't beve one, call us on 0800 549 471
1. Your name - Mr - M - IMss - Ms - ! Oher
Pur o dash o indicate your die
Firsc nasmet
Surname
1. Your postal
address Srroet rumiber Srreer sddress o PO Bow rumber
Suburty, Bow lobby or RD
Towam or city Pasccode
4. Your coner
numbars :w Mokile
5. Your ermail
address

¥y give: an emall sddness you may receive KiwiSaver informantion by email
6.  Bank account

detaily Biank Branch Agcount number Sy
Mama of scoount holder
T. | wish 1o opt out
= Day Hanth fear
Signarure
. BILICCKLET TIER/S]
8. Emplayers If you dan'c have your emplayer's IRD number ask them for i
IRD nurmber you yoar
9. Ermployers
business name
18. Emgployrment
srart date Day  Moesh o Give this form to your employer or sand it to Inland Reverue.

Il. your request to opt out i more than eight weeks after you started employment, or you are 3 minor who was incorrectly
enrolled, give a reasen for your late opt-out request.

|



This form is to provide youwr details to your employer il
WO AEre:

& srarting new ermployrment

&  an existing employee and want oo ot inos EivwiSaver

& & KiwiSaver meember and want oo change pour contribution
RO

Starting new employrment

i yau're ot already a KiwiSaver member, pou will be
aurematically enralled if pou're bereeen dthe ages of |8 and &5
and pour employer will begin making EiwiSaver dedesctions
frarm your first payment of salary or wages Howeser, you can
OpE WL AC any tinee on or afeer day |4 and on or before day 56
al searting vew employment - see your KiwiSaver information
pack for decails.

Joining KiwiSaver il you're a new employes &5 or over

Teou can enral in KiwiSssver by completing dghis form and giving
it pa pour employer. Your employer will determine if pou are
eligible and then send pour informacasn oo Inland Bevernee and
szart making EihwiSaver dedections for you.

Blote: If pou St in, you Cannot Opt ot Wiie sugpese WU gt
financial advice befare deciding to opr inta KiwiSever

Exisring employeas who want o becorme BiwiSawer
e ibers

Tou can enral in KiwiSsser by completing dhis form and giving
it mo pour employer. Your employer will derermine if pou are
eligible and then send your informabon o Inland Reverse and
szart making EihwiSaver dedections for you.

Plarte: 1T o ot in, you cannot opt aul WYY suggesr you gt
financial advice befare deciding to opr inta KiwiSever
Joining KihwiSaver if you're under 18

H yau're wrder |8 you can only join EliwiSaver by contacting
wour chasen scherme pravider direcely Yoo cannot join thrasugh

pour employer.
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Existing KiwiSaver member

H youn are already a memibern, pour amployer should begin
rraking KiedSxver deductians for you wnless youw show them

4 savinggs suspension notice. Toe ensure deducthons sort ic
i= recommended thar you provide a K52 form oo yowr mewes
employer and o request canfirrmation dthe form has bean
received. Touw'll find more inforrmation in yowr BiwiSaver
infarmation pack ar go o lrd.govt. nelkiwisaver

Contribution rate

EiwiSaver contributhans will be deduseped from each paypment of
paur salary oF wages Tou may choose a conribution rate of 359G,
4%, 6% X ar |0 H you don't chooze a rare_ dhe defaule rave
af 3% applies. IFf pou want oo cantribube rore you can make
walummry contributions directly pe your scheme providen

H you wane tas change youwr conoributhan rape, complere sections
B and C af dhiz forrm and give it to your ermplopen

Far informadbon on poml remereration packages and
good Eith bargaining refer oo ird.gowt. nelkivwisavwer and

ermployment. govt.ne
Privacy
Find cur full privacy policy ac rd. govt.ne/privacy

What an employer should do with this completed form

Employer - don't send this form oo Inland Resenue. W che

new employes 2 subject o auvomatie enralment ar an esisting
employes aprs in, use thiz informechsn 0o assisr you Lo complens
the IRI46K. Keaep dhis forrm with pour business records far
geven pears fallowing the st salary or wages payrment you rhake
oo the ermployes.

Far mare infoermation aboue BiswiSaver go oo
ird. gove. nxkdwisaver
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Code of Conduct

The Electoral Commission’s Vision, Mission and Values are the foundation of our success. If you have any questions about this Code or if you are uncertain how to
respond to an izsue or find yourself in a situation where you are uncertain if your conduct i or could be not consistent with the Code, discuss the matter with your
manager.

If you are aware of behaviour occurring within the Commission that could contravene the Code, you must raize the matter with your manager or Human Resources.

Youw are reqguired to take a pro-active approach to manage any situations which may bring you into a conflict of interest situation. You should discuss any such
situations with your manager in the first instance.

All employees are required to familiarise themsehves with the policies of the Commission. Further information about what constitutes Misconduct and Serious
Misconduct can be found in the Managing Employee Conduct and Performance Policy.

This code should be read in conjunction with the State Services Commission = Standards of Integrity and Conduct (Available to view on the State Services Commission
wehsite) that outlines the standards of conduct expected of all public servants.

Our Vision is Mew Zealanders trust, value and take part in parliamentary elections.

Our Mission is for New Zealanders to understand their electoral system, to have trust and confidence in our administration of their electoral laws, to find
enrolling and voting easy, and to value and exercise their right to vote.

Our Values outline the expectations the Commission can have of us, and the expectations that we can have of the Commission. These mutual
responsibilities are about the way we go about our business. Together each day we implement the Taumata Values Framework, which encompasses:

MNga Uara / Values What this means to us

*  Tronslotion

1. Tihonotanga To join, bond, attach, connect.
= Conrnecting / bullding and maintalning relationships
2. Aratakina - To conduct, lead, point out, guide.

=  Knowledge Tronsfer

3. Uakaha - vigour, energy, dynamism, enthusiasm
= Energy /dynamism / innovation

4. Manaakitanga - Hospitality, kindness, generosity, support. Demonstrating generosity and empowering people.
= Power Tronsfer

5. TIKA - {ad].) be true, valid, honest, genulne, sincere. Integrity and honesty

-

Bringing people together to increase participation In democracy.

Guiding towards greater understanding

Being dynamic and energetic in what we do

Doing things right; doing the right things!
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Expected Standards of Behaviour
The behaviours that underpin our Vision, Mission and Values are:

*  Maintain public confidence in the New Zealand electoral process by maintaining political neutrality, complying with lawful instructions and making sure our
activities and actions can withstand public scrutiny, and enhance the Commission's reputation.

+  Operate within the reguirements of the Commission’s statutory functions to ensure the integrity of the electoral process.

* Enhance the Commission's reputation by always acting in good faith, following through, and being honest and open in everything we do.

*  Avoid any actual or perceived favouritism, bias or unfairmess by setting aside our personal beliefs and making balanced and objective decisions.

*  Maintain public confidence in the Commission's ability to fulfil its responsibilities by acting honestly and impartially in everything we do. This includes not
compromising the Commission because of an actual or perceived conflict of interest, disclosing conflicts of interest, appropriately declaring gifts or benefits, being
aware of the impact personal activities could have, avoiding situations that may compromise our integrity as employees of the Commission.

*  Deliver gquality services and advice by being informed, using language that is professional and inclusive, and showing respect to everyone we deal with.

*  Uze and manage the Commission's publicly owned and funded resources wisely by using good judgement, following policies and processes, and acting responsibly.

#  Dnly access business systems, tools, resources and information that you require and use them professionally, appropriately and only fior their intended purpose.
This includes technalogy, vehicles, physical assets and enwironments, and keeping official and private information strictly confidential.

# Take responsibility for our own health and safety, professional development, and being familiar with policies and procedures relevant to carrying out our roles
effectively.

# Take responsibility, use sound judgement and be accountable for our individual actions and decisions.

Breaches of this Code

Any behaviour or action that may be in breach of the Commission’s Code of Conduct will be investigated on an individual basiz and given full and impartial
consideration. Behaviour or actions that are found to be in breach of the Code may result in further disciplinary action up to and including dismiszal in cases of
serious breaches or repeated breaches of the Code of Conduct.

The primary aim of our Code is to correct unacceptable employee behaviour and performance.
Acceptance of the Code of Conduct

acknowledge that | have received, read and understand the Electoral Commission’s Code of Canduct.
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Conflict of Interest Declaration

Employee name:

Position:

A conflict of interest refers to any situation where an individual or organisation has competing personal or financial interests that may influence thelr
ability to make impartial or objective decisions in their professional role or responsibilities. For the Electoral Commission an example of where there is a
strong conflict of interest, is if the individual has an interest, affiliation or association with a political party, political candidate or political issue.

Please tick:

|:| | understand that should there be any material change or any new conflict of interest arise, | am required to report this promptly to my Manager.

|:| The information provided on this form is, to the best of my knowledge, a full declaration of any known or possible conflicts of interest | hold with

Date: Signature:

Manager's name: Date: Signature:

NB: Completed forms will be held on the employee’s personal file
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